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AD 90:  Supporting Information for Issuance of CDSS Acknowledgement and Confirmation of Receipt of Child Freeing Documents
This document formerly was a combined document – AD90/AD551A.  This release separates the combined document into two separate forms.

AD 551A:  Notification of Procedure in Lieu of Signing Relinquishment, Waiver or Denial
This form is separate from the AD 90 now.  

Prior to producing the AD 90 or the AD 551A, the Family Information Notebook must  be completed:
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	Open the ‘existing’ Family Information Notebook.  Select the current record of the Focus Child.

	[image: image3.png]



	Select each parent, one at a time, to record details of the parental rights termination order. Use the date the order was filed by the court.

If voluntary, parent’s competency section should be completed.



	[image: image4.bmp]
	Enter as much information about the relationships of all parents if known.  Mother’s marital history will populate the AD90 if entered here. 



	GENERATE THE AD 90 or AD551A

FILE

PRINT REPORT
	Under File, Print Report:  Select ‘Adoptions Reports’, then highlight the AD90– Acknowledgement and Confirmation, then Print or Print Preview.

Select AD551A, Notification in Lieu of Signing, then Print or Print Preview.

PRINT/CLOSE 




SUPPORTING INFORMATION FOR ISSUANCE OF

CALIFORNIA DEPARTMENT OF SOCIAL SERVICES

ACKNOWLEDGEMENT AND CONFIRMATION OF

RECEIPT OF CHILD FREEING DOCUMENTS

Instructions: 
Prepare in duplicate; keep copy; send original to California Department of Social Services.

If additional space is necessary, use reverse side.

	

	


AGENCY Resource Mgt – Office Name of Logged on User  
	

	


I. 
CHILD – NAME (Include all AKAs)

	

	LAST:
FIRST:
MIDDLE:
	BIRTHDATE: (MONTH/DAY/YEAR)
	GENDER:
	BIRTHPLACE: (CITY/STATE)
	VERIFIED:

	Client Notebook, ID page
	Client Notebook, ID page
	Client Notebook, ID page
	Client Notebook, Demog page
	Client NB, Demog page

Verified Ckbox
 NO YES    

	AKAs:

Client Notebook, Names page      If multiple names, they will be separated by semicolon


II. 
PARENT(S) – NAMES (Include all AKAs)

	MOTHER
	BIOLOGICAL FATHER

	LAST:
FIRST:
MIDDLE:
	LAST:
FIRST:
MIDDLE:

	Client Notebook – Id page + Related Clients page related as Mother

Family Information Notebook:  Parental Rights page = mother’s parental rights must be terminated.
	Client Notebook – Id page + Related Clients page related as Father

Family Information Notebook:  Parental Rights page = father’s parental right must be terminated, Paternity Finding page – birth father = Yes



	BIRTHDATE: (MONTH/DAY/YEAR)
	BIRTHDATE: (MONTH/DAY/YEAR)

	Client Notebook – Id page
	Client Notebook – Id page

	AKA:
	AKA:
	AKA:
	AKA:

	Client Notebook – Names page
	Client Notebook – Names page


	Client Notebook – Names page

  
	Client Notebook – Names page



	MOTHER DECEASED:
 YES
 NO
	VERIFIED:
 YES
 NO
	BIOLOGICAL FATHER  DECEASED:
 YES
 NO
	VERIFIED:
 YES
 NO

	DATE OF DEATH: (MONTH/DAY/YEAR)
	DATE OF DEATH: (MONTH/DAY/YEAR)

	Client Notebook – Demog page. 
	Client Notebook – Demog page.

	PRESUMED FATHER
	ALLEGED NATURAL FATHER

	LAST:
FIRST:
MIDDLE:
	LAST:
FIRST:
MIDDLE:

	Client Notebook: Id page + Related Clients page

Family Information Notebook:  Parental Rights page = father’s parental right must be terminated, Paternity Findings page with Legal Designation =  ‘Presumed’ and Birth Father No or Unknown. 
	Client Notebook: Id page + Related Clients page

Family Information Notebook: Parental Rights page = father’s parental right must be terminated, Paternity Findings page with Legal Designation =  ‘Alleged’ and Birth Father No or Unknown.

	BIRTHDATE: (MONTH/DAY/YEAR)
	BIRTHDATE: (MONTH/DAY/YEAR)

	Client Notebook – Id page
	Client Notebook – Id page

	AKA:
	AKA:
	AKA:
	AKA:

	Client Notebook – Names page
	Client Notebook – Names page
	Client Notebook – Names page
	Client Notebook – Names page

	FATHER DECEASED:
  YES
  NO
	VERIFIED:
 YES
 NO
	ALLEGED NATURAL FATHER  DECEASED:
 YES
 NO
	VERIFIED:
 YES
 NO

	DATE OF DEATH: (MONTH/DAY/YEAR)
	DATE OF DEATH: (MONTH/DAY/YEAR) 

	Client Notebook – Demog page.
	Client Notebook – Demog page.

	III. 
MARITAL HISTORY OF MOTHER

MOTHER NEVER MARRIED: Family Information Notebook: Cohabitation page, Married radio button: if not marked yes, it will check this box.
	
Terminations – Month, Day, Year

	Name of Spouse(s)

Continue on Reverse Side if Necessary  
	Marriage

Mo.  Day  Yr.
	Verified

Yes   No
	Final

Dissolution
	Annulment


	Death-Husband
	 Verified

Yes     No

	Family Information Notebook:  Cohabitation Page

Mother must be selected in Grid, and Partner name must be completed. 

Married radio button must be set to YES.  


	Married radio button = YES, Begin date entered.

Verification status indicated for check box.


	
	
	Term.Type Field is: Dissolution /Divorced
	Term.Type Field is: Annulment
	Term. Type Field is:  Death


	 
	

	If multiple marriages, each spouse will be listed separately.


	     
	
	
	     
	     
	     
	 
	

	
	     
	
	
	     
	     
	     
	 
	


IV. 
CHECK IF APPLICABLE: User Entry.
	



Mother is cohabiting with her husband who is not impotent or sterile and who is conclusively presumed to be this child’s father pursuant to Family Code Section 7540. Therefore, no action was taken on any alleged natural father.


Father is rebuttably presumed to be this child’s natural father because he meets the conditions of Family Code Section 7611(a), (b), (c), (d) or (e).


Father is rebuttably presumed to be this child’s father because he meets the conditions of Family Code Sections 7573 and 7574 by the completion and filing of a voluntary declaration of paternity on or after January 1, 1997, and is identified on the child’s birth certificate.


Father is conclusively presumed to be this child’s father because he meets the conditions of Family Code Section 7576 by the completion of a voluntary declaration of paternity on or before December 31, 1996, and is identified on the child’s birth certificate.


Man is alleged to be this child’s natural father.

	APPROVED BY:
	SIGNATURE AND TITLE:
	DATE:

	
	User Supplied
	Current System Date


	


V. 
Check applicable box for parent relinquishing, waiving notice or denying paternity:

	


A. 
Parent competent to sign. 

Mother
Biological Father
Presumed Father
Alleged Natural Father







relinquishing

relinquishing

relinquishing







waiving

waiving

waiving











denying

B. 
Parent is under psychiatric care. 

Mother
Biological Father
Presumed Father
Alleged Natural Father


(In-patient or out-patient)




relinquishing

relinquishing

relinquishing







waiving

waiving

waiving











denying


Treating or supervising physician’s 

Mother
Biological Father
Presumed Father
Alleged Natural Father


statement attached.




relinquishing

relinquishing

relinquishing


Show date of examination on




waiving

waiving

waiving


which statement is based.








denying

	
	     
	
	     
	
	     
	
	     
	

	
	Date
	
	Date
	
	Date
	
	Date
	


C.
Parent is discharged from 

Mother
Biological Father
Presumed Father
Alleged Natural Father


hospital or psychiatric care.




relinquishing

relinquishing

relinquishing


Show date of verification of




waiving

waiving

waiving


discharge or termination.








denying

	
	     
	
	     
	
	     
	
	     
	

	
	Date
	
	Date
	
	Date
	
	Date
	

	


VI. 
Does child have American Indian ancestry?

Yes

No
If Yes, fill in A, B, C below, as applicable.


A.
Bureau of Indian Affairs (BIA) or tribes determined 
 child is
 is not subject to provisions of Indian Child Welfare Act (ICWA).
	
B.
Reply to ICWA - 030, from BIA or tribes received on
	     
	(attach copy)

	
	Date
	



OR
	
C.
Previous communication from BIA received
	     
	(attach copy)

	
	Date
	

	


2 New Search Criteria added to the Client Search Grid:

· Client Index Number (CIN) (can be entered on ID page of Client NB)
· Client ID (19 digit number found on the ID page of Client Notebook)
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Changes to Service Provider Notebook:

When a user begins to Create a New Service Provider, the system will provide a Red reminder message:  
‘Remember to perform a search before creating a New Service Provider’
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The address page of the Service Provider notebook has been expanded to allow the user to capture multiple addresses of the provider if needed.  An end date has been added if an address is no longer valid. Address rows cannot be removed or deleted, but can be ended. 
At least one address row must be entered for a provider and City and County are now mandatory.  A red message will appear on the service provider page to remind user to enter this data:  

**Address information is required for this Service Provider**
‘County of Location’ is a new field for Service Provider.  Since this is a new field, you will likely get no hits when using this as criteria for your search until data is routinely entered. 
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Searching for Service Providers

Additional search criteria have been added for Service Providers:
· Street Number

· Street Name


· County of Location

· State
There is no phonetic search, so wildcard characters can be used.
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Service Provider Search Results:

Search results will now display addresses that are associated with providers if that data had previously been entered. 

Duplicate Service providers can be merged, the merge process has not changed. 
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An automated batch merge process will be in place for Service Providers on a semiannual basis.   

This document shows the data fields in CWS/CMS that need to be completed to populate the form.





On the ID page of the Client Notebook, a new field has been added to record the Client Index Number if the county chooses to record it.


The Client Number is the unique number assigned to each client in CWS/CMS.


Both numbers can be used to search now.





Most service providers are already in the database.  





This reminder will not prohibit you from creating the service provider, it is just a prompt to remind user to search first. 
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