
What is a BTA Cost Center code?  
 

The Cost Center code is an accounting code assigned to the chartfield(s) provided on 
a Business Travel Account (BTA) form. 

 
 

When employees use Concur to make travel reservations, all airfare, car rentals, and 
Amtrak charges are automatically billed to the University. The Cost Center code lets us 
know how to bill the charges.  

 

 
 

It is important for employees to check the Cost Center codes in their Concur Profile 
Settings to make sure the charge is billed correctly. 

 

 
 


