Job Offer Evaluation Matrix
Instructions:  Column one lists the job factor you are evaluating.  We have listed a few examples, but you should fill in the job factors that are most important to you.  Column two asks you to rate how important the factor is to you (i.e. how important is it to you that you have the opportunity to advance, a reputable company, or a desirable geographic location, etc.).  Column three asks you to rate how well the job offer provides the factor in question.  Column four asks you to multiply your score from column two with your score from column three in order to get a weighted score on that particular factor.  If you want to make comments, you can do so in the final column entitled “General Comments”.  When you have completed filling out each row, you can then total column four at the bottom to give your job offer a numerical score.  You can use the evaluation matrix to evaluate other jobs as well to be able to objectively compare your options.

	Job Factor
	Rate how important the factor is to you on a scale of 1 to 5 (5 being very important and 1 being not important at all)
	Rate how well the job offer provides this factor on a scale of 1 to 5 

(1 being unsatisfactory, 3 being acceptable, and 5 being hard to beat)

 
	Multiply column two with column three to establish a weighted score (multiply how important the factor is to you by the factor’s score)
	General Comments?

	1. Job Content
	
	
	
	

	2. Opportunity to Advance
	
	
	
	

	3.  Your future boss
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