MIGUEL J. CHAVEZ
5185 N. Fresno St., Apt. A ( Fresno, CA  93710
559.897.1964 ( migueljchavez@yahoo.com
December 28, 20XX
Allstate Insurance Group
471 E. Broad Street
Columbus, OH 43215
Dear Hiring Manager,
Please accept this letter and enclosed resume as an application for the Personal Lines Underwriter position at Allstate.  I became aware of this open position through the Allstate website and through one of your associates, Duane Young.  I am confident that my insurance knowledge and my extensive work experience make me a strong candidate for a position with your company.  

While attending college, I supported myself through a full-time, flooring sales position at The Home Depot in which I worked with customers, installers, co-workers, and vendor representatives to best serve customer needs.  In addition, for the last year, I have received valuable industry specific knowledge and experience as a Claims Specialist within personal lines insurance.  I have honed my conflict resolution skills and customer service skills to include conversations on difficult topics such as loss and claim value.  While I have enjoyed learning about the insurance industry through my current position, I feel my relationship building skills could be better utilized as an underwriter working to strengthen ties between Allstate and their agents and customers.  I would welcome the opportunity to bring my communication skills, interpersonal skills, and insurance knowledge to a quality-conscious company.
Thank you for your time and consideration.  I look forward to the opportunity to meet with you and discuss employment opportunities in person.  To arrange an interview, I can be reached at 559.897.1964 or by email at brianjchavez@yahoo.com.

Sincerely,

Miguel J. Chavez
