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February 8, 2016
MEMORANDUM 
TO:

Kevin Ayotte, Chair



Academic Senate
FROM:
James Mullooly, Chair[image: image1.png]



                  
Academic Policy & Planning Committee
RE: 

APM231 (Adding/Dropping Classes)
This memorandum will serve to inform the Academic Senate that the Academic Policy & Planning Committee moved to approve the Senate’s consideration of the following modifications to APM231 at their February 12, 2015 meeting.

MSC to attach the following paragraph to APM231

Retroactive Adds / Withdrawals – Record Adjustments

Deadlines for adding and dropping individual class(es), and complete withdrawal from the university established by this policy are clearly articulated in university publications and on websites. The deadlines are not unrealistic and most students, exercising reasonable care in their academic and personal planning, are able to meet them. The university recognizes that on rare occasions students will experience exceptional situations that prohibit them from completing some procedures in a timely manner. A student may petition for a record adjustment if a documented hardship occurred during the term for which the adjustment is requested. A record adjustment petition must be filed within a maximum of six years from the last day of instruction of the term being petitioned. No changes will be made to a student’s records once a degree has been granted.
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