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Overview

The Division of Student Affairs has the responsibility to track reported cheating and plagiarism. The “Cheating and
Plagiarism Electronic Reporting” screen has been added to PeopleSoft to replace the manual method. This screen will be
used by faculty/department chairs to record an infraction and Student Affairs to process that infraction. This guide
describes this electronic method of recording and maintaining details of incidents of Cheating/Plagiarism.

Logging in to PeopleSoft
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http://my.csufresno.edu/

Instructor’s Page

Adding/Viewing your reports of Cheating or Plagairism:

Click on the Cheating And Plagiarism link

ﬁ Faculty Self Service

Faculty links to application pages.

Faculty Center E Advisement E Student Services Center
Uze the Faculty center to manage all vour clags, =tudent and “iew student detailz =uch academic information, clazs View an at-a-glance overview of
advizes related activities. schedules, degree progrezs and grades for drop-in advizess. quick links to more detailed inform

adminiztrative tazks.

Main Conkent

(

lﬁ Cheating And Plagiarism-Instr
Cheating And Plagiarizsm - Instructor

Enter in the Emplid or click “Advanced Search” and enter in the Emplid, Term, Class Nbr...to filter your
search. For all students you previously entered just click the Search button to get the entire list.

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

StudentID: | hegins with + ||
Term: heging with |

Instructor 10:| begins

Class Nbr: | = vl |

Name: begins with s |

Course Title: | begins with v|

[lcase Sensitive

]

Search | Clear | Basic Search B Save Search Criteria

Search Results

View Al First E 1-5 of & |I| Last
StudentID [Mame [Term|Class Nbr|Course Title Status  |[Type

103 James 2087 754973 Adm Org Behavior CLOSED Dept Chair
1044 Meqgar 2087 75939 Adm Org Behavior OFEM  Instructor
104 Anthon 2087 76940  Adm Org Behavior OPEN  Dept Chair
105 Silber 2087 764973 Adm Org Behavior CLOSED Instructar
148 IMayra 2087 75941 Adm Org Behavior OPER  Dept Chair

To go back to a previously entered report — click on the entry you want.
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To add a new report

Find an Existing Value Add a New Value
StudentID: [105] | &

1. Click the “Add a New Value” tab. Term: 2087 Q,
2. Enter the student’s PeopleSoft id. Class Nbr: 75208 Q)
3. Enter or Select the Term of the Incident Date: 05/01/2009 [5]
infraction. Instructor 1D: |19
4. Enter or select the class Nbr. (Only the
classes this student takes for the specified Add
term/instructor will be available to report
on)

Find an Existing Value | Add a Mew Value

5. Enter in the Incident Date
6. Click the Add button
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The screen defaults as shown below: NOTE: the Review Type states “Instructor’s Rpt of Conference”

Report of Cheating/Plagiarism

S —— - —[ouT e - e
Report Date  07/20/2008 Fall 2008 Status [-r=M Stat Dt 07/20/2009 Customize | Find | View All| First E 1of1 |I| Last
[ [stant Affairs Action *Action Dt
Student il D I
Instructor  Kicha:! N Course Dept  Chemistry

Course Title  Chemistry & Soci Subj CHEM 10 Class 75215 Sec 01

“Incident Date  [0/28/2008 [ additional Notes of Incident | |

customize | Find | View A1 B First [ 4 o1 [P Lt
1 Q =
Customize | Find | View Al B8 First [ 4 054 [ Last
Plagiarism |Plagiarism Description
1] =
INSTRUCTOR - STUDENT CONFERENCE /| DEPARTMENT HEARING Find | View Al First [ 1 or 4 [ Last
Review Type Instructors Rpt of Conference Student Notified of Meeting? | Oves OHo |
Date of Conference/Hearing 50 Did Student Admit Responsibility? ‘ Oves OHo  ONo Show |

Conference Notes (Optional) |

Attendees [ Witnesses |

Did you impose ACADEMIC SANCTIONS? CYes OHo fYes-CiooseorExplaim | v

If ACADENMIC SANCTIONS were proposed,did student accept them? | O¥es Ono OwA ‘

Do you recommend DISCIPLINARY SANCTIONS? OYes OnNo If Yes, Please Explain

SUBMIT |

Make sure a cheating or plagiarism type is selected or the “Additional Notes of Incident” are filled in.
Select and/or enter in the information as needed.

Click the Submit button.

An email will be sent to you.

If Academic Sanctions were not accepted the Department Chair will be copied on the email, otherwise Student
Affairs will be copied on the email.

SARRE A
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Once Saved — you can only adjust the Instructor-entered details until the Status is changed to “CLOSED” by
Student Affairs. At that time — the information will become display only.

Report of Cheating/Plagiarism

FE— ko
Report Date  07/20/2009 Fall 2008 Status |W7=N Stat Dt (Q7/20/2009 Customize | Find | View All| == First (4] 1 o1 [¥] Last
N *Stdnt Affairs Action *Action Dt o
Student il o I
1 (=]
Instructor Michae! Course Dept  Chemistry
Course Title  Chemistry & Soci Subj CHEM 10 Class 75215 Sec 01

“Incident Date  |10/26/2008 [

Additional Notes of Incident | ‘

First E 10f1 II' Last
N

]
Customize | Find | View All | ¥

(=]
First E 1 0f1 El Last
S

1 9 Having someaone else take an exam in your place

]
Customize | Find | View All | ==

*Plagiarism |Plagiarism Description

1] Q [+ =

INSTRUCTOR - STUDENT CONFERENCE / DEPARTMENT HEARING Find ] View Al First [1] 4 o1 [ Last
Review Type Instructors Rpt of Conference student Notified of Meeting? | ®ves ONo |
Date of Conference/Hearing 06/01/2008 [ pig student Admit Responsibility? ‘ ®ves ONo O Ho Show ‘

Conference Notes (Optional) |

Attendees (Witnesses |

Did you impose ACADEMIC SANCTIONS?

@ Yes ONo If Yes : Choose or Explain | 0 orFfortestipaperfassgnmt

If ACADENMIC SANCTIONS were proposed,did student accept them?

| @Yes Ono Onma |

Do you recommend DISCIPLINARY SANCTIONS?

If Yes, Please Explain
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Department Chair’s page

If the report/review needs to go to a Department Hearing — the Department Chair will log in to the
Cheating and Plagiarism - chair link only incidents reported in the department where the logged-in person is
recognized as a department chair in PeopleSoft will show up. (You can only see your department’s incidents)

E" Cheating And Plagiarism-Chair
Cheating And Plagiarizm - Dept Chair

1. Find the student to record the Department Chair hearing.
2. Click on that row to bring up the screen.

Enter any infarmation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Department Chair Id:| begins with 1032

Drepartment; beqgins with 32244

Student 10; |heginswith W |
Term: |heginswith W |
Class Nbr: |= vl |
Incident Date: = vl | £
Instructor 10 |heginswith w |
Hame: |heginswith W |
Course Title: |heginswith w |

[Tinclude History [Jcase Sensitive

Search | Clear |Elasi|::Seart:h B save search Criteria

Search Results

Wiew Al First [4] 1-9of9 E Last
1EI::3I rv1||||e 2087 ?551 Eld- 02/2009 190:3 Whatls Math OPERN DentChalr
1053 Idiche 2087 75298 04/08/2009 19053 What |s Math OPEN Dept Chair
10531 Esmi 2087 75298  D4/08/2009 19053 What Is Math OPEM Instructor
10531 Esmi 2087 75298  05/01/2009 19053 What s Math OPEN Dept Chair
1053 Karin 2087 75514  04/08/2009 19053 What Is Math OPEM Instructor
10541 Gaop i 2087 75298 04/08/2009 19053 What |s Math OPEM Instructor
10541 Jazm 2087 75514  04/08/2009 19053 YWhatls Math OPEM Instructor
10541 Reaqir 2087 75514  D4/08/2009 19053 What |s Math OFEM Instructor
1054 Srbul 2087 75293  04/08/2009 19053 What Is Math OPEM Instructor
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3. The page will default as shown. NOTE the “Review Type”shows “Dept Chairs Rpt of Hearing”
4. Select and/or enter in the information as needed. Click the Submit button.

5. An email will be sent to you and Student Affairs.

Report of Cheating/Plagiarism

PE! 1 Find [ vien 2] BB — i
Report Date  07/20/2009 Fall 2008 Status (OFEM Stat Dt 07/20/2009 Customize | Fing | View A1l B st (] 4 or1 [V Last
| |stant Affairs Action *Action Dt
Student itz [ o
Instructor Michae! W Course Dept  Chemistry
Course Title  Chemistry & Soci Subj CHEM 10 Class 75215 Sec 01
*Incident Date | 10/25/2008 Additional Notes of Incident | |

1 9 Having someone else take an exam in your place

Customize | Find | View Al | B

First (4] 4 of 4 [¥] Last
AN

[+ [=]

| |-Pragiarism |Plagiarism Description
-

]
Customize | Find | View All |

First El 10f1 El Last
I

[+ [=]

INSTRUCTOR - STUDFNT COMEERENCE { DEPARTMENT HEARING

Review Yype Dept Chairs Rpt of Hearing Da'v'iu:l-

Date of Conference/Hearing

First El 10f1 El Last

Find | View Al

Conference Motes (Optional) |

Attendees | Withesses |

Did you impose ACADEMIC SANCTIONS?

Student Notified of Meeting? | COves ONo |
El Did Student Admit Responsibility? | Oyes ONo O Ho Show \
Oves OMo If Yes : Choose or Explain | v

If ACADEMIC SANCTIONS were proposed,did student accept them?

| Oves One Ona |

Oves OHNo

Do you recommend DISCIPLINARY SANCTIONS?

If Yes, Please Explain

SUBMIT |

Once Saved — you can only adjust the Dept Chair-entered details until the Status is changed to “CLOSED” by
Student Affairs. At that time — the information will become display only.
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You can now click the “View All” to see both the Instructors report and the Dept Chairs report.

Report of Cheating/Plagiarism \

Report Date (07/20/2009 Fall 2008 status |OFE! StatDt 07/20/2008 ustomize | Find | view Al B First [ 1.0r1 M Last
*Action Dt
Student tilie: [ o =
Instructor Michael- Course Dept  Chemistry
Course Title  Chemistry & Soci Subj CHEM 10 Class 75215 Sec 01 \
\
*Incident Date et Additional Notes of Incident | \ |

*Cheating | Cheating Description
9 Having someone else take an exam in your place

Customize | Find | v First E 10f1 El Last
*Plagiarism |Plagiarism Description
1

[+] [=]

INSTRUCTOR - STUDENT CONFERENCE { DEPARTMENT HEARING Find | View Al First [*] 1 or2 I Last
Review Type Dept Chairs RptofHearing  poiq R Student Hotified of Meeting? | ®Yes OHNo |
Date of Conference/Hearing 06/22/2009 3 Did Student Admit Responsibility? | @®Yes ONo O MNoShow |

Conference Notes (Optional) |

Attendees [ Witnesses |

Did you impose ACADEMIC SANCTIONS? ®ves ONo If Yes : Choose or Explain | 0 Of F fortestpaperiassgnmt  +

If ACADEMIC SANCTIONS were proposed,did student accept them? ‘ ®ves ONo ONA |

Do you recommend DISCIPLINARY SANCTIONS? OYes @ No If Yes, Please Explain

SUBMIT |
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