	California State University Fresno
	Fresno State Pos. #
	Current:      
	Proposed:      

	Employee Transaction Form
	Vacancy Req. #
	     
	


	Employee Name
	 
	SSN
	    
	Fresno State ID#
	 

	
	
	
	
	Record #
	     


Employee Transaction
	Transaction 
	 FORMCHECKBOX 
  New Employment
	 FORMCHECKBOX 
  Temp to Perm
	If needed for Transaction
	
	
	Leave of Absence

	Type:
	 FORMCHECKBOX 
  Extension Of Appt.
	 FORMCHECKBOX 
  Promotion
	Detail Tran. Code:
	     
	
	Type:   FORMDROPDOWN 


	
	 FORMCHECKBOX 
  Re-Appt Temp EE
	 FORMCHECKBOX 
  Reclassification
	
	
	
	Effective Date:       

	
	 FORMCHECKBOX 
  Time Base Change
	 FORMCHECKBOX 
  In-Class Progression
	 FORMCHECKBOX 
  In-Range Progression
	
	
	Return Date:       

	
	 FORMCHECKBOX 
  Reassignment  
	 FORMCHECKBOX 
  Equity Increase
	Detail Tran. Code:
	     
	
	

	
	
	 FORMCHECKBOX 
  Correction
	
	
	
	Type of Leave

	
	
	 FORMDROPDOWN 


	Separation:
	 FORMCHECKBOX 
 Resignation
	Reason for Resignation:
	 FORMDROPDOWN 

	  

	
	 FORMCHECKBOX 
  End of Temp. Appt.
	Effective Date of Separation:
	     
	Reason:       

	
	 FORMCHECKBOX 
  Service Retirement
	Effective Date of Retirement:
	     
	
	

	
	 FORMCHECKBOX 
  Disability Retirement
	Last Day Worked:
	     
	
	

	
	 FORMCHECKBOX 
  Termination
	From (time):
	     
	
	

	
	 FORMCHECKBOX 
  Other        
	To (time):
	     
	
	

	
	 FORMCHECKBOX 
  Pay Credits in lump sum
	 FORMCHECKBOX 
  Employee running out credits
	 FORMCHECKBOX 
  Hold credits
	
	


Current Position Information
	Current Classification 
	     
	Department
	 
	Unit
	 FORMDROPDOWN 


	Current Working Job Title
	     
	Building 
	     
	M/S
	     


	Department Contact
	 
	Dept. Contact’s Extension
	     
	
	

	MPP/Dept. Chair (Evaluator)
	     
	MPP/Dept. Chair Extension 
	     
	
	


Proposed Position Information
	Proposed Classification 
	     
	Department
	     
	Unit
	 FORMDROPDOWN 


	Proposed Working Job Title
	     
	Building 
	     
	M/S
	     


	Department Contact
	     
	Dept. Contact’s Extension
	     
	
	

	MPP/Dept. Chair (Evaluator)
	     
	MPP/Dept. Chair Extension 
	     
	
	


	Source of Funds:
	Fund:
	     
	Org ID:
	     
	Class:
	     
	Account:
	     
	No Change  FORMCHECKBOX 


	Budget Level:
	 FORMCHECKBOX 
  Appointment           FORMCHECKBOX 
 Pool
	Pool ID#:
	     
	 FORMCHECKBOX 
 Grant Funded
	Grant #:
	     


	Old Position Number:
	     
	New Position Number:
	     


	 FORMCHECKBOX 
  Permanent
	 FORMCHECKBOX 
  Temporary
	Range
	     
	Effective Date:
	     
	Appointment End Date:
	     

	Timebase:
	 FORMCHECKBOX 
  Full Time
	 FORMCHECKBOX 
  Part-Time/Fraction
	     
	  FORMCHECKBOX 
  Intermittent Hourly/Hrs. Per Week
	     

	Pay Plan:
	 FORMCHECKBOX 
  12-Month
	 FORMCHECKBOX 
  11-Month
	 FORMCHECKBOX 
  11/12-Month
	 FORMCHECKBOX 
  10/12-Month
	 FORMCHECKBOX 
  10-Month
	Months Off:
	     


	Salary:
	     
	Monthly
	Probationary Code
	 FORMDROPDOWN 

	
	
	
	Benefits Eligible or Impacated

	
	     
	Hourly
	Prob. End Date
	     
	
	
	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	     
	Based On/Mon.
	
	
	
	
	
	Performance Evaluations

	
	     
	Step
	MPP Job Code
	     
	SSI Date
	     
	
	     


	Degree Information
	FICE Code:
	     
	Level:
	     
	Date (YY)
	     
	Ethnic Code:
	     

	License Req’d #:
	     
	Code:
	     
	Exp. Date:
	     
	Issue Date:
	     
	FLSA Status:
	 FORMDROPDOWN 



	 FORMCHECKBOX 
  Funding Change
	(1) From
	     
	(1) To
	     
	
	Process Fingerprints

	(Fund/Org/Class/Acct)
	(2) From
	     
	(2) To
	     
	
	 FORMCHECKBOX 
Yes :  FORMCHECKBOX 
 DOJ  FORMCHECKBOX 
 FBI


	 FORMCHECKBOX 
  Other
	Effective Date:
	     
	Transaction:
	     


	Comments:
	 


	Department Manager
	     
	Signature
	
	Date
	


	Dean / Dept. Manager
	     
	Signature
	
	Date
	


	     
	
	
	
	

	President / Provost / Vice President
	
	Signature
	
	Date


	Budget Office
	Pam Lewis
	Signature
	
	Date
	


	
	
	
	
	Date Entered:
	

	Initiated by:  HR Analyst :    
	
	Date
	
	ETF #:
	

	
	
	
	
	Date to Letter Desk:
	

	Approved by:  HR Manager    Mike Dunn
	
	Date
	
	
	Revised 08/19/04


APPROVALS








