Quick Guide to CWS/CMS 

Release 6.5 Changes

                                              [image: image22.png][Relative Notification Letter

You may select mliple minors. When mulple
i are selected they willbe grouped
together in the notifcatin ltter(s)

Minors

A separateltte is generated or sach recipient
rless you choose o group al recipients on a
singe leter. If you goup ther on one, the ltter
wil be generated with ust one address.

T~ Group all selected recipients on one letter
Recierts

Coliteral, Test
Test Father

Test Mother

- Select Minars and Recipierts———————————

Cancel

Help





Central CA Training Academy

Terry Luna, CWS/CMS Training Project Coordinator

559-278-5757

terril@csufresno.edu

Quick Guide to 6.5 Changes

Changes in Referrals

· Updates to the BCIA 8583   




Page 3-4

ICWA – Changes for Referrals & Cases



Page 5

· Tribal Membership Pending longer than 60 Days
Notification of Relatives – AB 938




Page 6-8





· Changes in Client & Collateral Notebooks



· Relative Notification Letter






· Relative Notification Report

· Search Efforts for Relatives & Due Diligence Rpt 




TILP & 90-Day Transition Plan




Page 9-10 

Relative/NREFM Assessment Updates



Page 11-12

Tribal Customary Adoptions





Page 13-14

Dissolved or Disrupted Inter Country Adoptions

Page 15

Navigational Tool – AD42R





Page 15-16
Forms Updated / Added





Page 17
Changes in Referral: Child Abuse Form – BCIA 8583:

Penal Code 11169 requires Child Welfare agencies to:

· Report every case of known or suspected child abuse or severe neglect that it actively investigates and determines to be substantiated to the Child Abuse Central Index (CACI) Effective 1/1/2012 per AB 717
· Notify the Department of Justice (DOJ) of any report previously filed that it later determines to be unfounded, so that the report can be removed from the CACI. (Amended Report) 

· Notify the DOJ when referral dispositions are changed.

· Notify the known or suspected abuser in writing that he/she has been reported to the CACI.

Updates to the Child Abuse Form - BCIA 8583: 

The updated BCIA 8583 – will now print one suspect per report.  If multiple suspects, one form will be produced per suspect. 

Included allegation types that have been substantiated:  
· Sexual Abuse

· Exploitation

· Emotional Abuse 

· Physical Abuse

· Severe Neglect
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Amended Report:

Should be completed to notify the Department of Justice (DOJ) of any report previously filed that it later determines to be unfounded, so that the report can be removed from the CACI, or any allegation conclusion that was changed to another conclusion.

This is a ‘suspect specific’ report – one report per suspect if a conclusion needs to be modified. 
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The amended report will only include the SOC 832, 833, 834, if you ‘check to print CACI forms’. 

The amended report will not populate the change in conclusion description – user will have to check the appropriate choice.  The report will only indicate that it is ‘corrected report information’. 

The new functionality will also allow you to choose ‘unknown’ perpetrator. 

ICWA: Changes that affect Referrals & Cases

This message will pop up automatically when worker opens a referral or a case that a child has a tribal membership row on the ICWA page is pending over 60 days, or is blank.
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ICWA Page of the child’s Client Notebook: 
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Notification of Relatives:  AB 938

AB 938, effective January 1, 2010 – requires that within 30 days of a child’s removal from the home, the county must exercise due diligence to conduct an investigation to identify and locate all grandparents, adult siblings and other adult relatives, including those suggested by the parents. 

Client & Collateral Notebooks:  Related Clients Page 
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If the relative has been created as a ‘client’ – open the child’s client notebook – and record the notification on the related clients page.  Be sure to record the relative’s address on the address page of the relative’s client notebook.

If the relative has been created as a ‘collateral’ – open the collateral – and the entry on the related clients page is the same.  Be sure to record the address of the relative on the address page. 

Multiple responses from the relative can be recorded here:

Interested in Contact



No response

Interested in Permanent Placement

Not interested


Interested in Placement



Undecided
Interested in Supporting Case Plan  

Worker can also document that notification is inappropriate for a relative due to history of family or domestic violence. 

Relative Notification Letter:

Once you’ve completed the Relative Notification section of the Client/Collateral Notebooks, you can create the letter to mail to each relative. 

You can prepare a separate letter for each relative by selecting them from the recipient list.

They will have the correct address if it had been recorded previously on the address page of the Client/Collateral notebook.  However, if generated in print preview mode, worker can add/update an address.

The letter can be produced in English or Spanish. 

Relative Notification Report:

Under FILE/PRINT REPORT:


Area of Interest:  Client Reports


Choose:  Relative Notification Report

The Relative Notification Report can be produced for each child separately, to show which relatives have been notified, when notified, and what their response was. 

Probation Cases:

When a minor is detained and the court orders foster care placement, the probation officer shall conduct the investigation to find and notify relatives within 30 days of the placement order.  This relative notification process can be used in Probation cases. All oral and written contacts with relatives are to be documented in the Client or Collateral notebook. 

Search Efforts for Relatives and the Due Diligence Court Report

Search Log page has been added to the Client and Collateral Notebooks: 

Use this page to record search efforts for a child’s relative identified as either a Client or a Collateral. 
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In the Court section:  Declaration of Due Diligence Court Report can be generated:
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Any information recorded on the Search Log page of the Client or Collateral will populate to this dialogue box and will also populate to the Due Diligence Court Report.  You can customize the time period for the search results using the start and end dates.
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TILP & 90-Day Transition Plan – Documents & Notebook
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Transition Plan Notebook                     Case Document Notebook
The Transitional Independent Living Plan document has been moved from the Case Plan Document notebook – to the Case Document notebook.

The TILP document: version 07/08 can be created at anytime, for any child, regardless of age.

90-Day Transition Plan – If not completed and documented in the Transition Plan Notebook, you will not be able to close case for a youth that is 18 or the case closure reason is Emancipation/Age of Majority.   Exception: if case is being closed due to a ‘finalized adoption’ or an exception reason was documented.  This plan is to be completed within the 90 day period before the youth turns 18, 19, or graduates from high school, whichever event will coincide with the exit from foster care. If youth emancipates from care prior to age 18, this plan should be completed within 90 days before the target emancipation date.

NEW:  Transition Plan tracking page:

This page can be used to track both the TILP and the 90-Day Transition Plan documents.  This notebook is child specific, so you must be in the child’s case to access the page.  You cannot access siblings’ information from the open child’s case.
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TILP Svcs Deferred Reasons            
90-Day Exception Reasons      Reason Not Signed
Case Suspended


Deceased


Developmental Disability                    

Declined Services


Refused to Participate

Mental Disability

Mental Disability


Unable to Locate

Physical Disability


Physical Disability


Unable to Participate

Refused






Other



Whereabouts Unknown

Caregiver Reason Not Signed

No Caregiver

Not Present

Refused

Other

This page can be accessed after the case has been closed to continue documentation of TILP’s.  User must have ‘closed case/referral’ privilege in order to do so and can only access their county’s closed cases. 

This functionality is available for use in Probation cases. 

Relative/NREFM Assessment Updates 

The Adam Walsh Child Protection and Safety Act of 2006 requires that any prospective foster parent or other adult in home who has lived out of state in the past 5 years have        a completed out-of-state child abuse/neglect check as part of the licensure/approval process. 

Background Check Page of Collateral & Placement Home Notebooks:
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Other Adults Page in the Placement Home Notebook:
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Tribal Customary Adoptions

Tribal Customary Adoption is a new permanency option for Indian children who are dependents of the California State Court as enacted through AB 1325.  TCA allows an Indian child who is a dependent of the CA State Court to be adopted through the customs, laws and traditions of the child’s tribe without the termination of the parental rights of the child’s parents. TCA became effective on July 1, 2010 and applies to both new and existing cases so long as parental rights have not yet been terminated. 

References to TCA are in several sections of CWS/CMS:

Family Information Notebook – Parental Rights Page
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Placement Notebook – ID page
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Other references to Tribal Customary Adoption include:

Case Plan Notebook:

Case Plan Goal  - a new goal has been added:  Tribal Customary Adoption

Hearing Notebook -  Results Page:  

A new order of ‘Tribal Expert Witness Appointed’ has been added.  In the detail description you can record the expert’s name. 

.

Dissolved or Disrupted Inter Country Adoptions

Child’s Client Notebook – Demographic Page 
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Navigational Tool – New AD42R Tool Added to Federal Reporting [image: image19.png]CWS/CMS Navigation Tools
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There are 3 choices for Federal Reporting: 

· AFCARS 

· NYTD

· AD42R - *NEW*
AD42R Tool:

You must have Adoptions Privilege in order to access this tool.

This tool was created based on fields on the form AD42R, and to assist the worker in data entry for the fields.   It includes information about the child, birth and adoptive parents and the adoptive placement.
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As usual, GREEN indicates a field that is not completed.  By using the ‘open folder’ icon – you can drill into the notebook where the information must be entered.  Just because a field is GREEN, doesn’t necessarily mean it must be completed…just that worker should check the field for entry if applicable. 

Forms Updated / Added to CWS/CMS:

BCIA 8583 – Child Abuse Form rev. 03/08

The form has not been changed.  The mapping has been updated to reflect a ‘suspect specific’ document.  If multiple suspects, one form per suspect will be created.

Transitional Independent Living Plan – TILP 1 – ver. 07/08

Both English and Spanish versions have been added to the Case Document notebook.

90-Day Transition Plan – FC 1637 ver. 12/10

Has been added to the Case Document notebook.

SOC154A – Placement Agency – FFA Agreement ver. 02/10

Has been added to the Placement Document notebook.

Relative Notification Letter – ver. 03/11

Has been added as a report:

FILE, PRINT REPORT

Under Area of Interest: Client Reports 

Both English and Spanish Versions

Relative Notification Report

This report lists all relative notification activity for a child. Report information includes the relative name, relationship to child and the date, method/exception and response recorded in the Relative Notification History.

Has been added as a report:

FILE, PRINT REPORT

Under Area of Interest: Client Reports

The background check page in the Placement Home Notebook has one additional field – to indicate whether or not the individual has passed the background checks.





The 4 ‘required’ entries are:


DOJ CACI Rec’d


DOJ Rap-Backs Requested


FBI Rec’d (Used to be ‘requested’)


Live Scan Rec’d








The plus + in the corner will be enabled only if the case focus child is 12 years and older.





The screen can be used to track any and all TILP’s and the 90-day Transition Plan.





Be sure the ‘on behalf of’ shows the child’s name, then enter date & method of notification of that particular relative and the result when received. 





You can record multiple entries here.  





A new value of ‘No Response After 60 Days’ has been added to this drop down menu.  Use of this value will alleviate the above message from popping up each time you open your case/referral. 





When the TCA has been afforded full faith and credit from the court, record the order date here.


This field will only be enabled if the child’s tribal membership status is ‘Member’ or ‘Eligible’ on the ICWA page of the child’s Client Notebook.





This field will also display on the child’s ‘Client Abstract’ when searching for a client.





A new frame has been added to the Placement notebook to indicate whether Tribal Designee has been consulted in this placement decision and their agreement.





Out of State Child Abuse Registry added:


Must enter Yes/No to ‘resided out of CA in last 5 yrs’.


If yes, must complete the rest of the frame. The background checks will populate to the SOC815 for the collateral only if Collateral notebook is used.  If entered in the Placement Home, all checks entered for all adults will populate. 





Due Diligence Court Report can be created to document search efforts for an individual related to a child.  The report will only be populated if the relative was created as a client or a collateral, and search efforts were recorded on the Search Log page. 





This frame will allow you to choose one suspect at a time, and will produce two forms – one per suspect.


It will also populate to the ID page of the referral as an indicator that the suspect was notified they have been reported to the CACI. 





You can now designate an adult living in the placement home, or as an adult with significant contact w/child that doesn’t live in the home.  Any adult listed on this page will also populate to the background check page so the required checks can be recorded.


Start/End dates signify when moved in/out of the home.





Date Identified: indicates when the individual was identified as an adult with significant contact.





This frame has been added to the bottom of the Demographic page of the Child’s Client Notebook to record dissolved or disrupted Inter Country 


adoptions.
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