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STUDENT USER GUIDE

BulldogLink is Fresno State Career Services’ web-based job posting, recruitment, career fair
and career opportunity management system. Get ready for one of the most powerful job,
internship, career event and career information search tools in your career toolbox! If you’re
not registered in BulldogLink, you’re not connected with Career Services.

CURRENT STUDENT LOG IN

Go to www.csufresno.edu/careers and click on the appropriate log-in button for access. You
may asked to enter the same log-in information as if you were logging into your student portal
account (http://my.csufresno.edu). YOU WILL NOT BE ABLE TO LOG IN THIS WAY IF
YOU CHANGE YOUR USERNAME IN THE BULLDOGLINK SYSTEM.

OR

Log into your student portal account (http://my.csufresno.edu), then click on the link provided
on the upper left list or under the Career Services folder within the Student Self Service screen.
YOU WILL NOT BE ABLE TO LOG IN THIS WAY IF YOU CHANGE YOUR
USERNAME IN THE BULLDOGLINK SYSTEM.

ALUMNI OR OTHER APPROVED GUEST LOGIN INSTRUCTIONS

Go to www.csufresno.edu/careers and click on the Alumni log-in access link for BulldogLink;
to gain access, enter your system username and password. You may change your password to
whatever you desired once you are in the system.

You are now ready to use BulldogLink. Check and update your academic and personal
information under the Profile tab. Also, check for help documents and information posted
under the announcements section of the Home tab. Explore away!

UPDATING YOUR PROFILE
Once you log in, click on Profile to update your information.
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On the next page, click on each tab to update all your information.
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Be sure your profile is accurate and your e-mail is correct! If desired, change your password by
clicking on the “Password/Preferences” tab.

UPLOADING DOCUMENTS
To upload your resume, click on the Documents tab on the top navigation bar. Then click on
the “Add New” button.
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By MNorecords found. Down at the bottom you will

On the next page, choose a title for your resume, then click Browse to find your file, then click
Submit to upload.

sea the button: Add new.
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Give your document a name:
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Then click submit.

SEARCHING FOR JOBS & INTERNSHIPS
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To search for jobs & internships, click on the “Jobs & Internships” tab. You can search by
Position Type (i.e. Full Time jobs, OCR Jobs, Internships, Part Time jobs etc.). You can also
search by Job Function (i.e. the type of work you would be doing), or Industry (the type of
company where you want to work). You can also search by keywords. The MORE fields you
fill in, the FEWER results you see. Once you set up your search, just click on the Search button
to see a list of jobs or internships that fit your criteria.
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You can also click on the Advanced Search sub-tab to see other more advanced searches.
When setting up an Advanced Search, you can create a Search Agent, which will send you job
or internship listings that fit your interests as soon as they are posted, so you can stay updated
on new listings.
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Advanced Search Options

Search Agents [select existing]
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Searches jobtitle, D descrigtion, and emplayer name.

To do this, click on the box next to the “Save as” field and then give your search a name. Fill
out the fields you want, then click Submit at the bottom of the page. This will save your search
and set up the Search Agent.



APPLYING FOR JOBS & INTERNSHIPS

When you see a job or internship you are interested in, click the title to see the description.
Read the job description carefully! If you meet the requirements, you will be able to apply to
the position. (You will NOT be able to apply if you do not.) Click Submit (on the right-hand
side of the page) to apply.
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Deseription: Do you know anyone interested in the slow food mavement, green eco-agricutture and who loves ice cream? Laloo's Goat

Milk lce Cream is loaking for experienced sales people to create enthusiasm for our super-premmium goat milk ice craam. St R R L L

Laloo's (pronounced Lay-looz), a gourmet natural food company in Sonama County is looking for fun, smart and motivated e

neople o spread the word about Laloo's. Laloo's is 1ooking for exceptional and outstanding perfariers towark park-time
make sales calls from home. Ifyod know anyone wha is looking for a new career in a fun, sustainahble, natural foods
industry please send them this email

Lalon's is looking for individuals to increase sales and bring in new accounts. You will be provided with all sales *8% Check Spelling
information and a list of stares. Calls should be made inthe moming and will include both existing and patential new

aceaunts. Responsibilties will include speaking with buvers, documenting the comwersation, praducing sales, praviding -

Paint of Sale material to accounts, and processing arders. Wages will be on a commission of sales, 10% of every case
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Once you have applied for a job, you will have to wait to see if the employer is going to
contact you to schedule an interview. Most employers will call you by phone or email you to
set up an interview at the company site; please return all employer calls or emails immediately,
even if it is to say you are no longer available. The only case where an employer would contact
you via BulldogLink to schedule an interview is if the employer is interviewing on campus
through On Campus Recruiting (for either full time jobs or internships). See the next section
for details.

MANAGING ON-CAMPUS RECRUITING (OCR) AND SCHEDULING

On-Campus Recruiting (OCR) is a special program to help graduating seniors receive full-time
jobs (and undergraduates seek paid internships). For full-time jobs, eligibility for students
graduating in May or August includes two semesters before graduation and one semester after
graduation; eligibility for December graduates includes one semester before graduation and
one semester after graduation.

If you have applied for a job or internship where the company is recruiting on-campus, you can
see whether you were selected for an interview in several places. You can click on the
Interviews tab, and see the status under “Status.” If the employer hasn’t decided who to
interview yet, your status will be “Pending.”
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If you are selected for an interview, you will see an Alert on your homepage saying to sign up.
You can then sign up for your interview by clicking the Interviews tab (you will see that your
Status now says “Invited”). Then click on the “Schedule Interview” button.

Select the interview that fits your time frame by clicking on the time slot, then click the Submit
button at the bottom of the page.
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| Interviews you have scheduled. '

IMPORTANT NOTE: The interview schedule freezes in Bulldoglink 48 hours prior to the
interview date. NO CHANGES are allowed after this time. You MUST appear for the
interview. If you do not show up for a scheduled interview, and if you do not call with a valid
emergency or excuse, your BulldogLink privileges can be revoked until such time as you meet
a career counselor and write a letter of apology to the employer.
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Once you’ve signed up for an interview, you can view your interview by clicking the Interview
tab.

MANAGING EVENTS AND CALENDAR
To view events, such as job fairs, corporate presentations, and Career Services’ workshops,
click on the Events tab. You can then explore events by clicking on the sub-tabs, such as

Corporate Events (i.e. corporate presentations and Information Sessions), and Workshops &
Career Services’ Events.
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You can also view the whole Calendar by clicking on the Calendar tab. You can then click on
sub-tabs to see the events of the day by clicking “Day View”, “Week View,” “Month View”

etc.
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You can also research Employers by clicking on the Employers tab.
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JOB SEARCH AGENTS

Instead of logging in daily to look at jobs, you can set up Search Agents and receive
emails as often as you wish.

1. Go to Find Jobs/BulldogJobs
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2. Click on the Advanced Search tab
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3. Check Save As box and give your search agent a name (such as "Tutor Jobs" or
"Clerical Jobs")

4. Under Keywords, enter words that trigger a successful search (such as "tutor,
education, teacher" or "clerical, office, administrative")
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5. Under Position Type, select Part Time, Internship (Paid), etc. and click "Submit."
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6. Next, click on the Search Agents tab
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Click on the Yes button and click on "Submit."
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You're set to receive these jobs by email!



