Scholars Service Grant - Service Sites
· Select a service site (may choose up to 3). 

· Obtain contact information from Aleta Wolfe, Career Services, Thomas 103. 

· Arrange and complete interview with the service site supervisor. 

· If hired, turn in signed contract to Aleta Wolfe, Career Services, Thomas 103.
· Begin community service hours. 

JORDAN COLLEGE OF AGRICULTURAL SCIENCES AND TECHNOLOGY 
AST-1 Department: Industrial Technology  Job Title: Graphic Designer  Description: Design award plaques, logos, and other signage using Coreldraw software. Images will be applied to plastic, wood, leather, and glass using state-of-the-art technology.  Days Preferred: Between 8:00am and 5:00pm.  Major Preferred: Industrial Technology, Graphics, Engineering, Journalism, Business, or Agriculture  Qualifications: Computer literate (Windows). Will train for software and laser operations.  
AST-6 Department: Family and Consumer Sciences  Job Title: Student Assistant/Open Assignment  Description: Assisting with organization and planning of various class activities. Develop reports and other duties as assigned.  Days Preferred: Monday and Wednesday  Major Preferred: Fashion Merchandising  Qualifications: Good organization and written skills. Able to work independently.
AST-7 Department: College of Agricultural Sciences and Technology (Early Assessment Program/Central Valley Ag Literacy)  Job Title: Student Assistant  Description:  Making agricultural and Early Assessment Program presentations to pre k-12 students and educators; help plan and organize events; and provide clerical assistance Days Preferred: To be arranged  Major Preferred: Ag Science Qualifications: Good presenter, reliable, able to read, write, and speak proficiently, excellent attendance, and good role model. (Credit available through ComS 101)
AST-8 Department: Industrial Technology  Job Title: Graduate Student Assistant  Description:  Projects in Industrial Technology department in areas of GIS, Precision Agriculture.  Specifically Geospatial Data Collection using Global Position Systems (GPS) & Sensors, Data Processing using Geographic Information Systems (GIS) and Reporting through mapping and traditional research formats. Days Preferred: All week including evenings and weekends as most of our field data collection depends on weather and other equipment availability.  Major Preferred: Open Qualifications: Student status in California State University, Fresno.

COLLEGE OF ARTS AND HUMANITIES

AH-1 Department: Armenian Studies Program Office  Job Title: Web Master and Communication Director  Description: Armenian Studies maintains an active web site, used for class work and program information. We also publish a student newspaper, Hye Sharzhoom, four times a year, which is mounted on our web site. The program also needs someone to coordinate our Lecture Series ad, organize press conferences, and prepare press releases.  Days Preferred: Flexible within M-F 9am-4pm. Major Preferred: MassCommJournalism, Computer Science, or Arts & Humanities.  Qualifications: Familiarity with computers or good English writing skills.
AH-3 Department: Art and Design  Job Title: Gallery Assistant  Description: Assist Gallery director with design, installation, and promotion/press releases, receptions, and proper documentation of exhibitions in the Conley Gallery, the President's Gallery, and the Dean's Gallery  Days Preferred: TBA  Major Preferred: Art  Qualifications: Clean, polite to guests, observant during gallery hours, and knowledgeable about art on display. Must have good writing and organizational skills and must be reliable. Will need understanding of exhibition practices.  (Credit available through ComS 101)   

AH-4 Department: Art and Design Job Title: Studio Assistant Description: Studio duties: monitoring of printmaking studio; organization and inventory of supplies and equipment; assisting instructors as needed with research; and overseeing clean-up duties of shop, equipment and supplies. Days Preferred: Flexible Major Preferred: Art Qualifications: Self-motivated, imaginative, problem-solving, can work independently; experience in printmaking is desirable but not required.
AH-5 Department: Dept. Of Foreign Languages and Literature  Job Title: Research Assistant/ Teaching Assistant  Description: 1. Assist in Latin 1A/1B, including grading homework and tutoring students. 2. Assist teacher with research for book, including acquiring, reading, summarizing, taking notes on source materials.   Days Preferred: Flexible hours.  Major Preferred: Open  Qualifications: Graduate status; minimum of six upper division Latin.
AH-6 Department: Art and Design, Sculpture Area  Job Title: Researcher – Preservation & Conservation Description: Continuation of research on contemporary procedures of the restoration and preservation of outdoor sculpture including library & internet research as well as hands-on experience. Days Preferred: Flexible, Monday-Friday 8am-6pm  Major Preferred: Fine Arts  Qualifications: Willingness to learn through research and hard work. 
AH-7 Department: Art and Design, Sculpture Area  Job Title: Research Assistant – Technical Shop Procedures Description: Work under the direction of Professor Ed Gillum to learn all technical and safety procedures of all aspects of basic sculpture lab maintenance and supervision, and learning the “nuts and bolts” including all power tools for woodworking and metalworking and the foundry. Days Preferred: Flexible, Monday-Friday 8am-6pm  Major Preferred: Fine Arts  Qualifications: Common sense, enthusiastic, willing to learn, curiosity, creativity and an interest in current technology. 
AH-9 Department: Art and Design, Sculpture Area  Job Title: Research Assistant Digital Imaging and Videography of Lectures and Demos  Description: Work under the direction of Professor Ed Gillum to explore and apply the technologies of digital imaging for Power Point presentations and videography as an updated substitute for lectures and demonstrations of technical procedures and other source material. Lots of hands on technical experience.  Days Preferred: Flexible, Monday-Friday 8am-6pm  Major Preferred: Fine Arts, but Open  Qualifications: Common sense, enthusiastic, willing to learn, curiosity, creativity and an interest in current technology. 
AH-10 Department:  Art and Design Job Title: Studio Assistant Description: Lab duties to include loading and unloading of kilns, glaze preparation, general cleanup and misc.  Days Preferred: Flexible  Major Preferred: Any major  Qualifications:  Self-motivated, work independently and flexible.
AH-14 Department: Dept. of Foreign Languages and Literature  Job Title: Student Assistant  Description: Research at library and on the Internet concerning Spanish literature.  Days Preferred: To be arranged with supervisor  Major Preferred: Spanish  Qualifications: Knowledge of Spanish; good computer skills.
AH-17 Department: Theatre Arts  Job Title: Scene Shop Assistant  Description: Assist in creating stage scenery for Theatre Department productions. Use wood working tools, paint, and possibly learn to weld.  Days Preferred: Monday – Friday, to be arranged Major Preferred: Open  Qualifications: Basic carpentry skills or willing to learn; dependable.
AH-20 Department: Bulldog Marching Band  Job Title: Student Assistant Description: Assist with Marching Band events, mailing and coordination. Two events in the Fall: are the Sierra Cup Classic band exhibition on Oct. 29, 2011 and Band Day, Nov. 5, 2011. Both events require hours of prep and required assistance. Days Preferred: Most days Monday-Friday and the day of events to assist where needed in registration and volunteer assignment Major Preferred: Music preferred, but not required Qualifications: Phones, computer entry, willing to take direction; able to work on your own; and good oral communication skills.

AH-21 Department:  Art & Design (Partners-in-Art Community Project)  Job Title: Teaching Assistant Description: Assist with planning and development of curriculum units and lesson plans; teach a variety of standards-based classes in studio art, art history, and art criticism, and aesthetics to your at the elementary and secondary school levels; assist in contacting parents and students; assist in providing logistical support of program activities and events; assist in maintaining accurate attendance records; and complete defensive driving class and drive university van if needed. Days Preferred: Training, planning & development - average of 1-3/4 hours twice a month (meetings typically on Thursday from 5 – 8 PM or Friday afternoons)[ 3.5 hours/month x 5 months= 17.5 hours]; Program Activities & Events - average of 8.5 hours per month (Fall semester:  August - December; Spring semester: January – May)  [8.5 hours/month x 5 months= 42.5 hours]  Major Preferred: Art major preferred, Liberal Studies with art concentration considered  Qualifications:  Sophomore standing or above with most core art courses completed or Liberal Studies with art concentration in progress; enrolled or completed Art 179 (or equivalent); strong interpersonal communication skills; affinity for working with children is essential; and must have a clean record and be able to pass a Live-Scan criminal background check.
AH-22 Department:  Art & Design (Partners-in-Art Community Project)  Job Title: Program Assistant Description: Assist with planning and development of programs and events; assist in contacting staff, parents, and students; research and gather information regarding potential program activities and events; assist in providing logistical support for program; assist in maintaining accurate attendance records; complete defensive driving class and drive university van if needed.  Days Preferred: Program Coordination - average of 3 hours twice a month (2 hours of meetings on Wednesdays with flexible hours for contacts and research)[ 6 hours/month x 5 months=30 hours]; some Saturdays; Program Events - average of 6 hours per month (Fall semester:  August - December;  Spring semester: January – May); some Saturdays [6 hours/month x 5 months=30 hours]   Major Preferred: Art major preferred, Liberal Studies with art concentration considered  Qualifications:  Senior standing with lower division art courses completed or Liberal Studies with art concentration in progress; strong interpersonal communication skills; affinity for working with children is essential; and must have a clean record and be able to pass a Live-Scan criminal background check.
CRAIG SCHOOL OF BUSINESS

CSB-6 Department: Marketing and Logistics  Job title: Service-Learning Website Administration Assistant Description: Maintaining Service-Learning website, updating homepage and links; updating Partner Profiles, and tracking Service-Learning projects.  Days Preferred: Flex., 4-5 hours per week  Major Preferred: Computer Science or related  Qualifications: Familiarity with web design software (training will be provided if necessary), strong computer skills, good writing skills, and highly organized.
KREMEN SCHOOL OF EDUCATION AND HUMAN DEVELOPMENT

E-1 Department: Fresno State Programs for Children  Job title: Open Assignment Description: Students will assist with care and activities for children between the ages of three months and 12 years. Duties may include feeding, changing, supervising, playing with children, interaction, and light custodial work in classrooms.  Days Preferred: Flexible, Open Monday-Friday 7:30am-6:00pm.  Major Preferred: Child Development, Liberal Studies, Early Education or related  Qualifications: Must have current T.B. test. (Credit available through ComS 101)
E-5 Department: Counseling, Special Education & Rehabilitation – Fresno Family Counseling Center Job Title: Office Assistant  Description: Answering phones, writing client intakes, maintaining and updating client resource list, and maintaining client database.  Major Preferred: Counseling, Psychology preferred, other majors may apply Days Preferred: To be arranged.
E-6 Department: Kremen School of Education Job Title: Student Administrative Assistant Description: Answering phones, greeting students at front desk, scanning and saving documentation, assisting with the organization and planning of various department activities, database and mail merge, student information research Days Preferred: afternoons  Major Preferred: Open Qualifications: People skills, computer knowledge and skills, responsible, self starter and good attitude.

E-8 Department: Mini Corps  Job title: Student Facilitator and/or Tutor Description: Recruit students to program, upgrade Mini-Corps web page, inform new students about program and keep current students updated with new information, may work in after school programs with students as tutors Days Preferred: Flexible, Monday-Friday  Major Preferred: Student Facilitator – all majors; Tutor - Child Development, Liberal Studies, Early Education or related  Qualifications: Good communication skills. (Credit available through ComS 101)

E-10 Department: Counseling, Special Education, and Rehabilitation & Educational Research & Administration Departments Job Title: Student Assistant Description: Help students with program related issues, assist faculty with projects, organize department data, answer phones, and process various university forms on computer Days Preferred: Flexible Monday-Friday between 8am-5pm Major Preferred: Counseling or open Qualifications: Communication skills; and computer and organizational skills
E-11 Department: Kremen School of Education and Human Development Job Title: Assistant Event/Conference Planner to the Director of Professional Field Experiences Description: Assist in the preparation and implementation in conferences and workshops. Prepare and collate materials, supplies, name tags, presentation folders etc. for the events. Assist the days of the events in setting up, arranging parking, greeting, facilitating the presentation, arranging and setting up for food and clean-up. Days Preferred: To be determined. (Week before the semester begins and first two weeks very busy) Qualifications: People skills, positive and upbeat demeanor, and basic computer skills. (Credit available through ComS 101) 
LYLES COLLEGE OF ENGINEERING
ENG-1 Department: Lyles College of Engineering Pathways:  Student Services  Job Title: Academic Facilitator or Student Assistant Description: Academic Facilitator:  Serve as tutor and/or group study facilitator during scheduled tutoring sessions; keep an accurate record of student attendance and tutoring needs; and attend facilitator training and meetings. (Sophomore or above). Student Assistant: Serve as assistant to the director in day to day activities, data entry, research, and event planning.  Days Preferred: M-F; flexible.  Major Preferred: All Engineering including Mechanical, Electrical, Computer, Civil, and Construction Management, and Mathematics  Qualifications: Must have excellent oral skills; sensitive to people of different ethnic backgrounds; able to tutor according to student's needs; able to take own initiative to lead study groups; and able to tutor math, chemistry, physics, or engineering courses. (Credit available through ComS 101)
ENG-2 Department: Civil and Geomatics & Construction  Job Title: Undergraduate Student Researcher Description: Work on a seismic bridge testing project in the new Seismic lab with other Masters students. Help instrument the bridge’s columns, help design and pour the concrete columns and footings, help connect the strain gauges to the Data Acquisition System, and help analyze the data.  Days Preferred: About 6 hours/week, Thursdays and Fridays.  Major Preferred: Civil Engineering – Structural emphasis  Qualifications: Solid student, very good grades, responsible, meticulous, and adheres to detail.

ENG-3 Department: MESA Engineering Program  Job Title: Student Assistant Description: Assist in the coordination of MESA academic and enrichment components such as competition projects, student leadership and college exploration. Act as a mentor to middle school and high school students from underserved populations in the Central Valley.  Days Preferred: Flexible, to be arranged.  Major Preferred: All Engineering fields, Math or Science  Qualifications: Excellent written and oral communications skills; excellent organizational skills; and enjoys working with pre-college students. (Credit available through ComS 101)
COLLEGE OF HEALTH AND HUMAN SERVICES

HHS-3 Department: Communicative Disorders and Deaf Studies  Job Title: Deaf Studies Special Projects Assistant  Description: Assist in organizing and implementing Deaf Awareness activities such as Deaf Awareness Week, Silent Weekend and Silent Dinners. Responsible for community relations, with the Deaf community and public relations with local school districts. Assist with ASL and interpreter needs assessment.  Days Preferred: To be arranged  Major Preferred: Open.  Qualifications: Strong skills in ASL, organization and personal relations. Must be familiar with Deaf community and culture. (Credit available through ComS 101)
HHS-4 Department: Kinesiology  Job Title: Student Athletic Trainer  Description: Assist certified head athletic trainer with prevention, care and treatment of injured athletes. Consists of assisting in taping, icing, wrapping, massaging, stretching and rehabilitation of athletic injuries. Providing treatment to injury such as STIM and ultrasound. An essay is also required  Days Preferred: Flexible Monday-Saturday  Major Preferred: Kinesiology  Qualifications: KIN 20- Fitness Development, KIN 38- Intro to Sports Medicine, HS 48- First Aid. 
HHS-10 Department: College of Health and Human Services Job Title: Peer Advisor Description: The peer advisor will be responsible for assisting the academic counselor in monitoring and evaluating the person/social adjustment an academic progress of an assigned group of students within the College of Health and Human Services. The peer advisor will also provide resource information and assist with academic advising. Days Preferred: Dependent upon student’s schedule Major Preferred: Any major within the College of Health and Human Services Qualifications: Above average communication skills and previous advising experience.
HHS-15 Department: ASL Lab Job Title: Sign Language Lab Technician Description: Coordinate sign language interpreting video filming, editing, and distribution. Student will work collaboratively with interpreting faculty members, supervisors, and community members. Assists professor in research projects related to education technology and sign language interpreting. Maintain open lab hours. Days Preferred: Any Major Preferred: Sign Language Interpreting Qualifications: Strong tied to the deaf community, completion of CDDS 166, preference given to students enrolled in CDDS 175. Knowledge of Mac computers, editing software, and video production.
HHS-16 Department: Public Health – Environmental/Occupational Health & Safety Program Job Title: Program Development Description: Develop/update sophisticated Powerpoint presentations for EOHS courses, develop/update databases for research projects, conduct literature reviews on research topics, and perform statistical analyses for research purposes. Days Preferred: Open Major Preferred: Public Health – EOHS Option Qualifications: EOHS option core classes completed with strong science background; exceptional computer skills (Powerpoint & Access).
HHS-17 Department: Central CA Regional Obesity Prevention Program/Central CA Center for Health & Human Services Job Title: Student Assistant Description: Provide assistance in conducting community studies, meeting support, preparation of reports and papers and other program development needs. Days Preferred: Flexible Major Preferred: Open Qualifications: Competency in Microsoft Word, Excel and Outlook.

HHS-18 Department: Public Health – Environmental/Occupational Health & Safety Program Job Title: EOHS Laboratory Technician Description: Maintain EOHS laboratory equipment; maintain equipment and supplies inventory; research new equipment needs; and set up lab equipment for classes. Days Preferred: Open Major Preferred: Public Health – EOHS Option Qualifications: EOHS option core classes completed with strong science background.
HHS-22 Department: Kinesiology  Job Title: Program Assistant  Description: Student will have the opportunity to assist with assessment of various needs within the sports medicine community; assist with on-going research projects – primarily in the area of injury surveillance; provides opportunities to interact with local sports medicine professionals. Days Preferred: Mostly weekday mornings and early afternoons  Major Preferred: Kinesiology, Pre-Physical Therapy, etc.  Qualifications: Basic computer ability (email & internet research).

HHS-23 Department: Communicative Disorders and Deaf Studies – Norseman Elementary School  Job Title: ASL Teaching Assistant  Description: Assist in the teaching of ASL to parents.  Days Preferred: 60 hours, M-F, to be arranged  Major Preferred: Communicative Disorders and Deaf Studies related  Qualifications: Strong skills in ASL and speaks Spanish (Credit available through ComS 101)
HHS-24 Department: Specialized Foster Parent Training, Dept. of Social Work Education Job Title: Social Work Intern  Description: Contacting foster parents and prospective foster parents regarding training needs, support and problem resolution; set up for training sessions; provide office support; translate from English to Spanish if able; research and data gathering; helping at “Best Dressed Kids” event fundraiser, soliciting donations, sorting clothes and assisting families that come into the store; develop resources for families, procedures; working with youth to develop leadership capacity; creating quizzes and training curricula are also possibilities.  Days Preferred: Flexible M-F 8:00am-5:00pm, Sat 8:30am-1:30pm, T/TH 5pm-9pm  Major Preferred: Social Work, Psychology, Liberal Studies or related.  Qualifications: Good communication skills, research skills, general clerical skills and ability to relate to people with diverse backgrounds. (Credit available through ComS 101)
COLLEGE OF SCIENCE AND MATHEMATICS

SM-1 Department: Biology  Job Title: Research Assistant  Description: General lab duties (solution prep., sterilizing micropipette tips and tubes, cleaning), DNA extraction’s, gel electrophoresis, PCR, minimal library duties, and other duties as skills permit.  Days Preferred: To be arranged.  Major Preferred: Biology, Chemistry or Plant Science. Qualifications: Some lab experience; interest in genetics and/or molecular biology; and enthusiasm.

SM-3 Department: Biology Job Title: Student Research Assistant in Physiology or Ecology  Description: Study shrimp reproduction using protein methods or invasive species biology using of the larve.  Days Preferred: To be arranged. Major Preferred: Ecology and Biology Qualifications: Completion of Org. Chem. or completion or enrollment in cell biology or ecology.

SM-6 Department: Biology  Job Title: Research Assistant  Description: One of following depending on interest: 1. Database development of scientific reference collection- database design and entry, 2. Participate in research on molecular Evolution of marine organisms, PCR and DNA sequencing. 3. Participate in research of Algal Biodiversity in the Central Valley  Days Preferred: Monday-Friday afternoons  Major Preferred: Biology  Qualifications: basic lab and computer skills, interest in marine biology, ecology and or molecular biology. Willingness and ability to learn and apply new techniques, perform tasks as needed for research.

SM-7 Department: Psychology  Job Title: Researcher  Description: Students will collect data on grasshopper associative learning; monitoring animals in Y-maze recording animals’ behavior using a computer program (the observer); also responsible for caring for the colony of live animals. Days Preferred: Tuesdays – Thursdays, anytime between 9am – 5pm in 4-5 hour shifts once or twice a week  Major Preferred: Psychology or Biology  Qualifications: Open.


SM-13 Department: Biology  Job Title: Research Assistant  Description: Perform experiments and support activities; students usually start working with a graduate student and, if interested move on to their own project. Students in this program have presented results at local, regionally, and national scientific meetings – although the presentations are not required. Days Preferred: Open  Major Preferred: Open  Qualifications: Interest in biological research.
SM-14 Department: Psychology  Job Title: Advising Assistant  Description: Responsible for meeting with undergraduate students and providing academic advising.  Will also be responsible for filing student files and preparing memos to evaluations office.  Make presentations to Psych 144 students to inform them of the pre-major requirements.  Days Preferred: 5-10 hours/week  Major Preferred: Psychology  Qualifications: Students interested in counseling or psychology are preferred.  Junior standing or above is required.
SM-15 Department: Central California Autism Center, Psychology  Job Title: Behavior Therapist/ Research Supervisor  Description: Working with children with autism as a therapist and assisting with staff training, program development and research development.  Days Preferred: Monday-Friday anytime between 9am-4pm (open)  Major Preferred: Psychology emphasis in ASA  Qualifications: Course work in ABA. (Credit available through ComS 101)
SM-16 Department: Physics  Job Title: Research Assistant  Description: Assisting in theoretical physics research projects; getting/reading journal articles; contacting and working with foreign collaborators; writing/proofreading manuscripts; and preparing and giving conference/workshop talks.  Days Preferred: Open  Major Preferred: Physics  Qualifications: Open

SM-17 Department: Biology  Job Title: Research Assistant  Description: Participate in scientific research planning and execution; perform regular lab procedures such as washing dishes in the autoclave; preparing chemicals; and other duties around the lab.  Days Preferred: Open  Major Preferred:  Biology Qualifications: Some knowledge of lab procedures helpful; basic biology knowledge.
SM-19 Department: Biomedical Physics  Job Title: Research Assistant  Description: Software development; hardware set up; acquiring data; and other miscellaneous lab duties.  Days Preferred: Open  Major Preferred: Biomedical Physics  Qualifications: Coursework in computer programming, and/or experience with electronics.

SM-23 Department: Chemistry  Job Title: Lab Assistant  Description: Reagent and solution preparation; glassware cleaning and checkout; lab preparation and cleaning; and some computer work.  Days Preferred: Flexible.  Major Preferred: Chemistry, Biology, Ag Sci. and other physical or natural sciences.  Qualifications: Completion of Chem 1A or equivalent helpful, but not required.
SM-24 Department: Chemistry  Job Title: Research Assistant  Description: Assist with routine operation of Inorganic Chemistry research laboratory; participate in research project involving the synthesis and characterization of transition metal complexes relating to metal ions in biological systems; and may develop demonstrations to communicate chemical concepts to students with creative visual displays.  Days Preferred: Flexible.  Major Preferred: Chemistry Qualifications: Completion of Chem 1A and 1B with a “B” or better; interest in chemical research and scientific outreach; and able to work independently and responsibly.

SM-25 Department: Biology  Job Title: Biology Greenhouse Management Assistant  Description: Assist in basic greenhouse management and resource development; and design and implement projects that will enhance plant collection and other resources. Days Preferred: To be arranged. Major Preferred: Biology, Plant Science or related Qualifications: Creative; self-motivated; enthusiasm for plants; and able to perform physical indoor and outdoors labor.
SM-26 Department: Chemistry  Job Title: Teaching Assistant  Description: Assist with setting up demonstrations and service learning activities tailored to specific lecture classes offered through the Chemistry Department; organize, inventory and test setups chosen by supervisors; produce a brief written technical summary for successfully conducting the demonstration/activity safely in a classroom setting if one does not exist. Days Preferred: To be arranged.  Major Preferred: Chemistry Qualifications: Completion of NS 1A and Chem 3A or equivalent with a “B” or better; recommendation from a previous lab instructor; interest in teaching chemistry or a related science encouraged; ability to work independently and responsibly; and exhibit superior writing skills.

SM-27 Department: Earth & Environmental Sciences  Job Title: Student Assistant  Description: Work with Industrial Technology performing various duties including rock classifications, geological research, etc.  Days Preferred: Open  Major Preferred: Any  Qualifications: Open

SM-28 Department: Physics  Job Title: Research Assistant  Description: Carry out research with the Fresno State ATLAS group at the Large Hadron Collider (LHC) of the European Organization for Nuclear Research (CERN). The projects include testing ATLAS detector, ATLAS upgrade R&D, working on ATLAS Grid Computing Tier 3 cluster and software, performance studies and physics analysis with simulation, and search for new physics with ATLAS data, etc. Days Preferred: Open  Major Preferred: Physics  Qualifications: Good physics and computing skills; very responsible and hardworking.
SM-29 Department: University Health & Psych Services (UHPS) Research & Testing Office  Job Title: Research Assistant  Description: Assist with outreach and implementation of a mental health screening day; assist with scoring intake questionnaires; code interview responses; and advanced research possible depending on student’s ability.  Days Preferred: Flexible between 8am-5pm.  Major Preferred: Psychology, Counseling, Social and Health Sciences  Qualifications: Undergrad; history of strong sense of ethics, responsibility; and conscientiousness.

NEW! SM-30 Department: Physics  Job Title: Student Research Assistant  Description: Assists in instrumentation development and material characterization in Strongly Correlated Electron Laboratory performing literature search, design mechanical and electronic diagram of the measurement probes for physical property characterization, programming in Lab View, performing measurements and data analysis or assists in rare earth nanocluster synthesis and material characterization performing literature search and rare earth magnetic cluster synthesis, characterization of the produced samples by means of X-ray diffraction measurements, scanning electron microscopy, and energy dispersive X-ray spectroscopy. Days Preferred: M-F, between 9am-6pm around Dr. Ho’s teaching schedule  Major Preferred: Physics MS students or undergrad students who have completed Physics 4B  Qualifications: Knowledge of electronic circuits, standard 4-wire measurement technique, good basic understanding of electrical resistivity, thermal conductivity, thermal power, heat capacity, magnetic susceptibility, and power X-ray diffraction.
SM-32 Department: Psychology  Job Title: Lead Researcher/Honors Student Description: Propose, discuss, and carry out an honors project/research project within 2 semesters. Days Preferred: MWF 10am-2pm Major Preferred: Psychology Qualifications: Enrolled in Psychology Honors Program; able to work one-on-one with a mentor.
SM-34 Department: Psychology  Job Title: Psych 10 WRC Manager Description: Collection and analysis of data; creation of an interactive writing process for 650+ Intro to Psych students using Criterion and Blackboard; and implementation and management of created system. Days Preferred: Open Major Preferred: Psychology Grad student Qualifications: Familiar with Criterion and Blackboard; excellent writing and verbal skills; knowledge of Psych 10; and the writing/research component.

SM-35 Department: Physics  Job Title: Research Assistant in Astrophysics  Description: Analyze astrophysical data, plot, and prepare data for publication; make new observations; and grade physics and astronomy homework. Days Preferred: Open  Major Preferred: Physics  Qualifications: Completed PHYS 4C, 150 & 151.
NEW! SM-36 Department: Hands-on Fund with Physics Program  Job Title: Student Teaching Assistant  Description: Assist physics demonstrations for Dr. Ho at the Exhibition Room of the Science Museum every first Saturday of the month. During the weekdays, student will organize and maintain the demonstration equipment, prepare pamphlets and fliers. Days Preferred: First Saturday of the month and Friday, TBD  Major Preferred: Students who have completed PHYS 4A, 4B, 4C, and PHYS 175TS Service-Learning Course - Physics Outreach  Qualifications: Knowledge of physics demonstrations and safety.
SM-37 Department: Psychology  Job Title: Research Assistant Description: Research assistant will perform several of the following tasks: do library research, read and summarize literature, perform statistical analysis, meet with other student researchers and faculty, present research results Days Preferred: Open Major Preferred: Psychology Qualifications: Passed Psychology 144 with B or better.
COLLEGE OF SOCIAL SCIENCE
SS-3 Department: History  Job Title: Research Assistant  Description:  Student will gather data, compile bibliographical entries, review articles, and locate relevant sources within the Madden Library relating to the history of Europe during the Renaissance and Early Modern period.  Days Preferred: Arranged  Major Preferred: History Qualifications: Student must have proven competence in the compilation and use of historical sources.  Proficiency in the Italian and/or Spanish preferred.
SS-5 Department: History  Job Title: Director, Master of Public Health Program  Description: Student will gather data, review articles, analyze data and images.  Days Preferred:  hours arranged per semester  Major Preferred: History Qualifications: Graduate student in History, preferably with emphasis in Latin American History.  Student needs to have a current GPA of 3.5-4.0, with a strong background in research and writing. 

SS-6 Department:  Biology  Job Title: Research Assistant  Description:  Choose one of the following, depending on interest and experience:  1.  Database development of scientific reference collection – database design and data entry; 2.  Participate in research on Molecular Evolution of marine organisms – PCR and DNA sequencing; or 3.  Participate in research of Algal Biodiversity in the Central Valley. Days Preferred:  M-F  Major Preferred:  Biology Qualifications:  Basic laboratory and computer skills; interest in Marine Biology, Ecology and/or Molecular Biology; willingness and ability to learn and apply new techniques; and perform tasks as needed for research.

SS-15 Department: History  Job Title: Research Assistant Description: Locating and obtaining classical text and scholarly materials for research projects in ancient Greek history; preparing summaries and analyses of scholarly articles and monographs; and assisting in the editing and formatting of manuscripts.  Days Preferred: 60 hours, to be arranged around schedule  Major Preferred: History, Classical Studies or related Qualifications: Open.
SS-16 Department: History  Job Title: Research Assistant Description: Assist in certain research areas, inclusive of, but not limited to the following:  assembling bibliographies on research topics related to Dr. Farrell’s research; and grading brief student essays.  Days Preferred: Flexible  Major Preferred: History Qualifications: Willing to follow instructions, work hard, and be analytical.

DEPARTMENT OF ATHLETICS

A-2 Department: Athletics – Student Athlete Services  Job Title: Tutor/Lab Assistant  Description: Tutor student athletes in academic subjects throughout the semester and monitor lab activity and lab hours for study table.  Days Preferred: Flexible, Mon.-Thurs. between 8am-9pm; Fri. between 8am-5pm.  Major Preferred: Any major; Math, Science, Business & English helpful.  Qualifications: Sophomore standing or higher; B’s or better in any course willing to tutor.  
LIBRARY SERVICES

NEW! LS-3 Department: Arne Nixon Center – Henry Madden Library Job Title: Student Assistant  Description: The Arne Nixon Center, a department of the Henry Madden Library, houses 50,000+ books, journals, and other materials related to children’s literature. Under supervision, student will shelve books and materials, cover books with protective film, maintain the author file, affix bookplates to donated books, process donations and type book lists, and other clerical duties as required. Student will also be assigned to participate as docent/guard for the Center exhibit program, as necessary. Opportunity also available for bilingual (Spanish) student to assist with processing Spanish language book donations.  Days Preferred: Flexible between Monday – Friday, from 8 am – 5 pm  Major Preferred: Open  Qualifications: Responsible, excellent work ethic, good attention to detail, good interpersonal skills, good communication skills, able to follow through with assigned task, and able to work well with minimal supervision.
NEW! LS-4 Department: Special Collections Research Center – Henry Madden Library  Job Title: Student Research and Data Entry Assistant  Description: Under direction of University Archivist, research history of buildings, sculptures and other features on campus using resources in University Archives; search for and scan appropriate photos/images from archives; draft descriptions for Google map application of campus using information and find geospatial coordinates for each building/feature. Also input data into spreadsheet. Days Preferred: Flexible between Monday – Friday, from 8 am – 5 pm  Major Preferred: Open  Qualifications: Interest in and facility with researching historical documents, accuracy and attention to detail, reliability, typing skills and experience with spreadsheets (especially Excel) and databases.
NEW! LS-5 Department: Information Technology – Henry Madden Library Job Title: Digitization Assistant  Description: Assist in the Library scanning projects which include using digital imaging capture equipment such as microfilm scanners, book scanners, flatbed scanners, and cameras; help in preparing the viewing files by using scripted actions in Adobe Photoshop and Adobe Pro, and assigning technical metadata to the digital images; and be involved in the preparation of the digital files for import and upload to the CONTENTdm server for public access. Days Preferred: Flexible between Monday – Friday, from 8 am – 5 pm  Major Preferred: Open  Qualifications: Accuracy and attention to detail; reliability; typing skills; computer skills; experience with digitization or scanning a plus; and training on all equipment and with metadata preparation will be provided.
NEW! LS-6 Department: Information Technology – Henry Madden Library Job Title: Geospatial Information Research Assistant  Description: Identifying historical aerial photos that need to be digitized; digitizing identified aerial photo footprints using ArcGIS software; and attributing the digitized aerial photo footprints.Days Preferred: Flexible between Monday – Friday, from 8 am – 5 pm  Major Preferred: Geomatics Engineering; Geography; Environmental Science; or related.Qualifications: At least one semester Geographic Information Systems class; experience with ArcGIS software; accuracy and attention to detail; reliability; and typing skills.
NEW! LS-7 Department: Information & Outreach Services – Henry Madden Library Job Title: Wikipedia & Information Literacy Ambassadors  Description: Provide face-to-face training and support for students on Wikipedia and information literacy related skills; assist with designing and implementing Wikipedia and information literacy assignments; and assist in the organization of events, workshops, and trainings to foster the Fresno State community to be involved with Wikipedia. Days Preferred: Flexible between Monday – Friday Major Preferred: Open  Qualifications: Excellent oral and written communication skills; willingness to learn, evaluate and teach information; competent internet searcher and computer user; and work well with others.

NEW! LS-8 Department: Information Technology – Henry Madden Library Job Title: Documentation Assistant  Description: Assist in the Library information technology projects by documenting processes and procedures for technology deployment, as they may relate to disk imaging, post-imaging set-ups, etc.; and help in preparing instructions and documentation for users of library computer systems.  Days Preferred: Flexible between Monday – Friday, from 8 am – 5 pm  Major Preferred: Open  Qualifications: Accuracy and attention to detail; reliability; typing skills; computer skills; experience with documentation or technical writing a plus. Training on technical terminology and with metadata preparation will be provided.


NEW! LS-9 Department: Information Technology – Henry Madden Library Job Title: Graphic Design Assistant  Description: Update multiple library websites to reflect the campus’ new graphic design. Days Preferred: Flexible between Monday – Friday, from 8 am – 5 pm  Major Preferred: Graphic Design; Computer Science; Information Systems or related  Qualifications: Accuracy and attention to detail; reliability; ability to follow directions; typing skills; facility with graphic design software; HTML/Web page developing skills; and experience applying (and adapting) graphic schema to web pages.

NEW! LS-10 Department: Information Technology – Henry Madden Library Job Title: Programmer for Self-Guided Tour  Description: Work with library staff to research history of library exhibits, sculptures, services, and other features; create web pages with information about library tour sites (including both text and audio); and create QR codes that will direct users to web pages. Days Preferred: Flexible between Monday – Friday, from 8 am – 5 pm  Major Preferred: Graphic Design; Computer Science; Information Systems; Anthropology; Psychology; Liberal Arts or related. Qualifications: Accuracy and attention to detail; reliability; typing skills; ability to write descriptive paragraphs; and experience with web programming.
STUDENT GOVERNMENT

SG-3 Department: Associated Students  Job Title: Associated Students Intern  Description: Engage and promote Associated Students and its projects, actively participating in campaigns, recruiting volunteers, and some office assistance.  Days Preferred: Between 8:00 a.m. – 6:00 p.m., Monday-Friday  Major Preferred: Open  Qualifications: Responsible, reliable, a self-starter, optimistic, and some knowledge of Associated Students a plus. (Credit available through ComS 101)
SG-4 Department: Associated Students  Job Title: Associated Students Public Relations Intern  Description: Assist in creating and distributing press releases, propose creative advertising and marketing campaign tactics, working with the campus media (Collegian, KFSR radio, Fresno State News and Bulldog Blog), help create and plan events, attending meeting with PR Specialist, assisting in promoting advertising in the Campus Compass Magazine and with television show ideas.  Days Preferred: Flexible on Mon. 11am-1pm, 5pm-8pm; Tues. 9am-Noon, 4pm-8pm; Wed. 11am-1pm, 5pm-8pm; Thurs. 9am-Noon and Fri. 11am-1pm, 2pm-5pm, weekends are open if student needs to fill hours.  Major Preferred: MCJ, Business, Communication, etc.  Qualifications: Responsible, reliable, a self-starter, optimistic, and some knowledge of Associated Students a plus. (Credit available through ComS 101)
ACADEMIC AFFAIRS

AA-1  Department: Fresno READS/Richter Center for Civic Engagement and Service-Learning  Job Title: Tutor Description: Provide an effective, supportive and encouraging learning environment that will promote the development of students. Tutor will work with school age youth, grades K-6, in regular, one-to-one sessions at Fresno area schools.  Days Preferred: Two to three hour blocks, between 8 a.m.- 6 p.m., on selected days Monday-Friday. Schedule will based on student availability and site needs.  Major Preferred: All majors are welcome, especially Liberal Studies and Teacher Credential majors. Qualifications: Ability to work with people from diverse ethnic backgrounds. Positive attitude towards helping others, especially children. Must be dependable, patient and flexible. (Credit available through ComS 101)
AA-4 Department: Richter Center for Civic Engagement and Service-Learning  Job Title: Photographer /Videography   Description: Student will be responsible for capturing, in photographs and/or video, various service activities coordinated by the university and community partners. These pictures and video will then be compiled in presentation and/or still form and used for campus websites, brochures, the Fresno State catalog and other marketing and informational publications and programs. Days Preferred: Flexible. Student would have to be available at various times to film at assorted service sites.  Major Preferred: Mass Communication/Journalism-Photo Journalism major preferred, but experienced students from any major is acceptable  Qualifications: Must have photography/videography experience (professional, semi-professional and the equivalent). This includes editing experience. Must be able to make necessary arrangements for photo shoots using contacts in community provided by the Richter Center staff. Must have reliable transportation for in-town travel. (Credit available through ComS 101)
AA-5 Department: Richter Center for Civic Engagement and Service-Learning  Job Title: Student Research Coordinator  Description: Student would assist in collecting and compiling data from a variety of surveys and research projects related to campus community service-learning programs. Heavily focused on data collection and report writing. If the information is used for publication purposes, student researcher would be credited for their work.  Days Preferred: Flexible. Major Preferred: Open to all majors, however, student should have completed some coursework or have experience in survey techniques, statistics or related.  Qualifications: Professional, detail oriented and able to work independently. Some knowledge or experience related to surveys, research and/or statistics strongly preferred.
AA-7 Department: Richter Center for Civic Engagement and Service-Learning  Job Title: Public Relations/Special Projects Assistant  Description: Under supervision, student would be responsible for researching and writing various stories, marketing pieces, press releases, etc. for publication via the Internet, University Journal, local media outlets and more. Assist with event planning and event marketing.  Days Preferred: Flexible between 9 a.m. – 2 p.m., Tues.-Fri. Major Preferred: MassCommJournalism, Public Relations, English, Marketing, Recreation Admin. – Special Event Planning or related.  Qualifications: Exceptional writing abilities are a must; ability to collect relevant information by direct communication with a variety of sources (personal interviews, internet, etc.) and translate that information into appropriately formatted stories and articles is needed. Desktop publishing a plus.
AA-15 Department: Louis Stroke Alliance for Minority Participation (LS AMP) Job Title: Program Assistant Description: Assist with outreach activities; assist with planning and implanting 
LS AMP events and activities i.e. conferences, summer programs, Peer Mentoring Program; academic excellence workshops; assisting with student data tracking, entering and word processing, assist with daily operations and office flow, and other duties as assigned. Development of program website Days Preferred: Monday-Friday 8 am-12 pm/12:30 pm-2:30 pm (to be arranged)  Major Preferred: STEM (Science, Technology, Engineering, or Math including Ag. Sci.)  Qualifications: Above average communication skills, computer and software skills and knowledge, organizational skills, ability to prioritize, public relations skills, and must be dependable and responsible. (Credit available through ComS 101)
AA-19 Department: Richter Center for Civic Engagement and Service-Learning  Job Title: Social & Electronic Media Coordinator  Description: Utilize social networking tools such as MySpace, Facebook, Twitter, and electronic media such as web-based marketing, to promote the Richter Center in general and service/volunteerism activities to Fresno State students.  Days Preferred: Flexible. Major Preferred: Open to all majors Qualifications: Experience and demonstrated ability to utilize various social networking tools, such as, but not limited to:  MySpace, Facebook, Twitter and blogs.
AA-20 Department: University Communication  Job Title: Student Assistant  Description: Writing press releases; assisting with press conferences; writing articles for the University Journal, a monthly campus publication for faculty and staff; providing customer service, etc.  Days Preferred: Flexible, Mon.-Fri., 8am-5pm. Major Preferred: MassCommJournalism – Public Relations or Print Journalism  Qualifications: Strong writing, proofreading, and editing skills; ability to multi-task; and work in a high-intensity environment.

AA-21 Department: University Communication/Video Production  Job Title: Video Assistant  Description: Help with set up and strike of field lighting; assist with audio recording by holding boom mic pole; help with DVD creation and duplication; and set up camera and tripod in field production. Days Preferred: Flexible, to be arranged Major Preferred: MassCommJournalism – Video Production  Qualifications: Interest in hands-on field production; must be comfortable lifting heavy cases and equipment.
AA-22 Department: Commitment to Latina/o Academic Success & Excellence (CLASE)  Job Title: Counselor  Description: Meet with students during one-on-one and group counseling appointments; assist with academic issues, develop education plans, assist with registration, financial aid, scholarships, and refer to students to other campus programs and services. Days Preferred: Flexible, to be arranged  Major Preferred: Counseling  Qualifications: Genuine interest in helping minority, first-generation students, specifically Latino populations, reach goals; strong communication skills; technical writing ability; and good presentation skills and computer literate.
NEW! AA-23 Department: Center for the Scholarly Advancement of Learning and Teaching (CSALT)  Job Title: Graduate Fellow  Description: Depending on the degree being pursued and/or experience of the graduate student, duties would include but might not be limited to… 1. Assist in developing, implementing, and assessing programs and initiatives hosted by CSALT.  Assessment would include opportunities for manuscript development and submission;.2. Create and provide resources for Graduate Teaching Associates on campus including improving and implementing the TA Orientation; or 3. Assist in marketing of and website improvement for CSALT. Days Preferred: Flexible, to be arranged Major Preferred: For task 3, prefer MCJ, web design or Marketing; others open  Qualifications: Grad student; good communication skills; and experience working with statistical analysis tools a plus.

NEW! AA-24 Department: Scheduling Office  Job Title:  Photographer  Description: Take digital photos of all facilities on campus (classrooms, labs, outside areas; over 700 spaces total) to be displayed in 25Live, the campus room scheduling online software system; organize and store pictures in a shared drive; and pload pictures in R25. Days Preferred: Flexible; some weekends as pictures need to be taken while facilities are empty Major Preferred:  Open  Qualifications: Proficiency in using digital camera, basic computer skills. Will train in using R25 and 25Live applications.

DIVISION OF STUDENT AFFAIRS

SA-7 Department: College Assistance Migrant Program  Job Title: Project Assistant Description: Work with migrant students to assure their academic success at Fresno State; learn CAMP and Fresno State academic policies, majors, and GE requirements; learn the coordination and implementation of program conferences and presentations; and learn general office duties to provide support to CAMP and its staff. Days Preferred: Arranged each semester Major Preferred: Any major leaning towards educational careers and/or related to working with students.  Qualifications: Able to work well with co-workers, students, staff, faculty, and community members; work well with different ethnicities and age groups; possesses strong communication skills; Spanish speaking preferred. (Credit available through ComS 101)
SA-9 Department: Upward Bound Job Title: Tutor/Academic Advisor Description: Tutors/advisors will supervise and work with high school students after schooling specific academic subjects. Maintain documentation, make phone calls and attend weekly staff meetings. Develop leadership, motivational, and educational student related activities. Create a positive learning environment for students. Participation in Saturday College Conferences and other scheduled events.  Days Preferred: 12-15 hrs per week Tuesday-Thursday and one Saturday a month  Major Preferred: Open; Education major Qualifications: Cumulative GPA 2.5; Currently enrolled college student; Ability to tutor English, Algebra, Geometry, History, Science, and other high school level courses. (Credit available through ComS 101)
SA-21 Department: University Migrant Services Job Title: Project Assistant Description: Assist with special project educating parents and students about college preparation; help with orientation, campus tours, presentations, and promotional activities. Days Preferred: Flexible  Major Preferred: Any Major  Qualifications: Bilingual English/ Spanish. (Credit available through ComS 101)
SA-22 Department: University Migrant Services   Job Title: Project Assistant Description: Assist in the analysis of student's academic performance; research for and prepare information to convey to upper division migrant students.  Days Preferred: Flexible  Major Preferred: Open  Qualifications: Upper Division or Graduate level. 

SA-30  Department: Center for Women and Culture  Job Title: Programming Assistant Description: Helping to organize for events ranging from developing and distributing marketing materials to arranging venues, setting up, and tabulating evaluations.  Days Preferred: Flexible.  Major Preferred: Open
SA-35 Department: ESL Upward Bound Job Title: Program Assistant Description: Student will assist ESL-UB Assistant Director with tracking UB alumni, inputting student data in computer, tutor ESL-UB students in various academic subjects and provide academic advising to students as needed Days Preferred: Monday-Friday mornings or afternoons Qualifications: Bilingual, tutor various high school subjects, and knowledgeable about high school requirements.
SA-37 Department: University Outreach Services Job Title: Telecounselor/Ambassador Description: Assists students with the application process. Will work at UOS events (open house, on-line application workshops and Area College Night) and assist in the office Days Preferred: Open  Major Preferred: All majors Qualifications: Open. (Credit available through ComS 101)
SA-39 Department: University Health & Psychological Services  Job Title: Family PACT Peer Health Educator  Description: Receive comprehensive training to conduct one-on-one education with fellow students on safer sexual practices as well as conduct outreach events to increase awareness on campus about the Family PACT program as well as safer sexual practices  Days Preferred: Flexible; to be arranged.  Major Preferred: Open  Qualifications: Open

SA-40 Department: University Health & Psychological Services  Job Title: Wellness Ambassador  Description: Help plan, implement and evaluate health events on campus.  Days Preferred: Flexible; to be arranged.  Major Preferred: Open  Qualifications: Open.
SA-41 Department: USU Productions  Job Title: USU Productions Volunteer  Description: Assist with promotion and advertisement of events and programs; planning and implementing programs; set up and clean up after running events; and contacting possible performers.  Days Preferred: Mon.-Fri., 8am- 5pm, evening hours can also be arranged, usually between 5pm-11pm.  Major Preferred: All Majors  Qualifications: Open. (Credit available through ComS 101)
SA-42 Department: Learning Center  Job Title: Student Assistant  Description: Under supervision, student will assist in the development of new training programs at the front desk which focus on the quality of customer service including communication, handling difficult callers, office distraction, customer service, quality, electric office and office environment. Days Preferred: Flexible with class schedule Major Preferred: Open  Qualifications:  Excellent communication skills; organizational skills; customer service; and familiarity with word processing and databases. (Credit available through ComS 101)
SA-43 Department: Center for Women and Culture – Violence Prevention Project (VPP) Job Title: VPP Programming Assistant  Description: Assisting in project’s development, tabling at events, assisting with event coordination, peer counseling and peer education.  Days Preferred: Flexible; to be arranged  Major Preferred: Open  Qualifications: Will train. (Credit available through ComS 101)
SA-44 Department: Student Activities and Leadership Development Job Title: Leadership Program Board Member  Description: Attend board meetings; oversee planning, implementation and development of assigned board position; assist with retreats, workshops and awards banquet and various other projects.  Days Preferred: Flexible; to be arranged  Major Preferred: Open  Qualifications: Apply to Leadership Board.
SA-45 Department: University 1 Job Title: Teaching and Research Assistant Description: Conduct research in areas to assist first-generation college students succeed at the university; assist with classroom instruction; and grade homework assignments. Days Preferred: To be arranged  Major Preferred: Open Qualifications: Prefer Jr., Sr. or Grad student; interested in an opportunity to develop and enhance research and teaching skills.

SA-47 Department: Educational Opportunity Program Job Title: EOP Entering Unit Student Assistant Description: Contacting students and assisting them accessing EOP and using other campus services, contacting students via email and telephone, and assist with event planning. Days Preferred: Flexible Major Preferred: Open Qualifications: Open. (Credit available through ComS 101)
SA-48 Department: Black Faculty and Staff Association Job Title: Program Student Assistant Description: Assist in event planning, student outreach, workshop presentations, helping at African American Graduation, Welcome Back event, mailings and community outreach. Days Preferred: Flexible Major Preferred: Open Qualifications: Open. (Credit available through ComS 101)
SA-49 Department: University Health & Psychological Services Pharmacy Job Title: Pharmacy Student Assistant Description: Under the direction of pharmacist and pharmacy technician, greet patients; collect patient demographic info, drug allergy history, and past service history; process prescription paperwork; pull OTC medications for patient; perform cashier functions; and track patient pickup of medications. Days Preferred: Flexible between 8am – 12pm & 1pm – 5pm, Monday - Friday  Major Preferred: Pre-Pharmacy or Open Qualifications: Attention to detail; able to learn quickly and multi-task; and positive customer service skills.
SA-50 Department: Student Support Services (SSS) Program Job Title: Peer Mentor Counselor  Description: Works one-on-one and in groups with mentees. Monitors freshman and new students during first year transition to college from high school or transfer from another college. Provides support resources, orientating students to SSS Program, vocation and general socialization and integration to campus. Conducts sub workshops reviewing reading and writing lessons as well as 3 mandatory follow ups per semester.  Days Preferred: Flexible; to be arranged between 8am-5pm, Monday-Friday  Major Preferred: Psychology, Human Services, Social Sciences or related  Qualifications: Prefer 3rd or 4th year undergrad, or grad student; must be comfortable conducting one-on-one interviews; experience in mentoring; facilitating; case management; and data entry.
SA-51 Department: Student Support Services (SSS) Program Job Title: Peer Tutor  Description: Student will, by arrangement, tutor individual students, lead study groups, and/or facilitate study skills workshops, and schedule and document student attendance and proceedings of meetings. Days Preferred: To be arranged, Monday – Friday, between 8am-5pm, Thursday 5pm-7pm Major Preferred: Open  Qualifications: Must have 25 cumulative earned units with a grade of B or better in the subjects tutored which may include Writing, Math through Calculus, Biology, Dhemistry, Business, Political Science, Economics, History and Critical Thinking.

SA-55 Department: University Health and Psychological Services Job Title: Student Assistant  Description: Under the general direction of the Medical Records Supervisor, the Student Assistant will perform clerical work assignments up to moderate complexity; process documents and maintain files; appointment scheduling; customer registration process; support the day-to-day operations of the Health Center; and other duties as assigned.  Days Preferred: To be arranged, Monday – Friday, between 8am-4:45pm  Major Preferred: Open  Qualifications: Excellent communication and interpersonal skills to interact effectively with customers and staff; ability to work effectively as part of a team; basic computer skill; ability to organize and prioritize task; ability to maintain a professional demeanor as a representative of the Student Health Center; and uphold confidentiality.

SA-56 Department: University Outreach Services Job Title: Web Content Manager/Student Assistant  Description: Responsible for the overall management of the Blogger, FaceBook, Twitter, and MySpace accounts, including updating and maintaining content on a regular basis; update and design PowerPoint Slideshows for various Outreach functions; and perform general clerical duties. Days Preferred: Twice/week, 2.5 hours a day Major Preferred: Open  Qualifications: Strong interpersonal and communication skills; engaging and versatile writer; strong editing and proofreading skills; self-motivated; ability to manage several projects simultaneously and work effectively under time constraints; experience working with a variety of social media to include Facebook, MySpace and Twitter; and experience designing Powerpoint presentations.
SA-57 Department: Student Support Services (SSS) Program Job Title: Student Assistant  Description: Provide customer service, answer phones, make appointments, and assist with clerical work. Days Preferred: To be arranged Major Preferred: Open  Qualifications: Minimum 2 semesters; effective oral and written communications skills; and a team worker.

SA-58 Department: Educational Opportunity Program Job Title: EOP Admission Student Assistant Description: Assist in processing EOP applications; provide information regarding an applicant’s application; and communicate to applicants, parents, and school personnel regarding EOP requirements and how to apply. Days Preferred: Flexible Major Preferred: Open Qualifications: Reliable; good communication skills; and the ability to multi-task.
SA-59 Department: Advising Services Job Title: Front Desk Assistant  Description: Provide customer service, answer phones, make appointments, and assist with clerical work. Days Preferred: To be arranged Major Preferred: Open  Qualifications: Great oral and written communications skills.
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