
0 1 2 3 4

Required Elements missing ≥3 
elements Missing 2 elements Missing one element all required elements are 

included

Current Out of date Up to date with current 
timeline

Assessability of 
Outcomes

Most outcomes do 
not include 
measureable verbs

Some outcomes do not 
include measureable verbs or 
are unclear

All outcomes are clear and 
assessable with 
measureable verbs

Curriculum Map no curriculum map

Curriculum map included but 
no levels of emphasis for each 
outcome indicated for each 
course

Curriculum map with levels 
of emphasis for each 
outcome indicated for each 
course

Variety of Methods Only one method

A mixture of direct 
and indirect 
methods used with 
strong emphasis 
on indirect 
methods

A mixture of direct and 
indirect methods used 

A mixture of direct and 
indirect methods used with 
strong emphasis on direct 
methods

Alignment of 
Instruments/ 
Methods with 
Outcomes

Methods not 
provided

Methods provided 
are unlikely to 
measure stated 
outcomes

Methods are unclear whether 
they align with outcomes

methods seem 
appropriate for almost 
all of the learning 
outcomes

Methods align well with 
stated outcomes and will 
provide quality data on 
achievement of outcomes

Defined Standards

no standard 
methods such as a 
rubric for 
evaluating student 
work are used

Rubrics or standards for 
evaluating work are 
mentioned (but not included)  
but no benchmarks for 
student achievement are 
established

Rubrics or standards for 
evaluating work are 
mentioned (but not 
included) along with 
benchmarks for student 
achievement

Rubrics or standards for 
evaluating work are 
included along with 
benchmarks for student 
achievement

Process for Closing 
Loop

no process 
included

some process for closing the 
loop is described, but not 
clear if faculty reflection or 
change will result

a clear process for closing 
the loop which is likely to 
result in meaningful 
reflection and change

SOAP Review Rubric
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Overall SOAP Rating No SOAP

SOAP is posted, 
but is 
outdated/not 
current

SOAP is current, but 
does not contain all 
required elements

SOAP is current 
and contains all 
required elements

SOAP is current, 
contains all required 
elements and is of 
high quality with 
established 
benchmarks for 
student performance 
on outcomes.

SOAP Summary Rating:
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Alignment with 
SOAP (Questions #1 
and #2)

Activities are not 
consistent with 
the SOAP and 
don't make sense

Activities are not 
exactly aligned 
with the SOAP but 
seem reasonable

Activities align with 
methods and timeline 
given in SOAP

Discovery from data 
(Question #3)

No clear 
evidence that 
data was 
compiled 

No evidence that 
data was carefully 
analyzed and 
conclusions not 
clearly based on 
evidence

Clear evidence 
that data was 
analyzed, but 
conclusions not 
based on 
evidence

Some 
conclusions 
are drawn 
based on 
evidence

Report shows careful 
consideration of data 
and insight into 
strengths and 
weakness of student 
performance are 
identified

Changes Made 
(Question #4)

No response to 
conclusions that 
seem to require 
action 

Possible action 
items were 
considered for 
conclusions 
presented

Appropriate action 
was taken based on 
the conclusions made

Annual Report Review:
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Overall 
Engagement in 
Assessment 
Activity Rating

No assessment 
activity reported

Little 
assessment 
activity 
reported

Assessment 
activity reported, 
but no changes 
or planned 
changed made as 
a result of data 
or reported 
changes were 
unrelated to 
assessment 
findings.

Assessment 
activity 
reported 
along with 
relevant 
changes* 
made or 
planned

Assessment activity 
reported along with 
relevant changes* 
made or planned 
based on student 
performance as 
related to established 
benchmarks.

* note - relevant changes include a decision not to change anything if the data support this conclusion.

Annual Report Summary Rating:
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