Date: 
September 30, 2021
To: 
[Name], Principal Investigator

From: 
[Name], Chair, Department of [Department Name] 

Re: 
Verification of Human Subjects Research Exempt Status for [Study Title]
This memo confirms the less than minimal risk status of your study, “[Title of Study].” Your plan to use [brief description of research procedures and/or data to be collected] is exempt from further human subjects review under the following condition: “[State relevant exemption criterion from Section 3.5.2: Exempt Research of the CPHS Policy and Procedures Handbook].” 

Best of luck with your research,

[Chair signature]
Date:
September 30, 2021

To:
[Name], Principal Investigator

From:
[Name], Chair, Department of [Department Name]
Subject:
Subsequent Human Subjects Review of [Study Title]
I am withholding verification of your research and forwarding it to the [Department Name]

Human Subjects Review Committee. I have judged your research to be [“minimal risk” or “at risk”] and therefore not exempt from human subjects review due to [state relevant criterion from Section 3.6: Minimal Risk Research or Section 3.3.6: Subject At Risk of the CPHS Policy and Procedures Handbook].”
The Department Committee will report to you as soon as possible.

Thank you, 
[Chair Signature]
