UNDERGRADUATE COURSE PROPOSAL Page 1 of 3

Forward original and FIFTEEN (15) copies to:
Associate Provost for Academic Affairs, TA 54

Department/Program M/S College/School Date
COMPLETE ALL SECTIONS ON ALL THREE PAGES.

A. Request: (Please check) NEW COURSE D CONVERSION D G.E. COURSE D
For G.E. courses, attach G.E. course proposal form.
B. Course information for publication in the General Catalog. For Office Use Only  Cat. #:
NEW COURSE
Prefix No. Title Units/Max Total
CONVERSION
FORMER T
T(opics) COURSE . : :
Prefix No. Title Under Which Course Was Offered Units/Max Total

C. Catalog Description: Limit course description to 40 words, using succinct phrases rather than narrative sentences.
Include prerequisites, limitations, lecture/lab hours. For conversion courses also include the former course number, e.g.,
(Formerly Biol 185T section). Indicate "Not open to..." statement if appropriate.

Is this course cross-listed with another course? | | No | | Yes Which Course?

D. SIMSR Course File Title (16 spaces): E. Method of Grading:
(Letter Only, CR/NC Only, Approved for SP, Mixed)

F. Course Classification (C/S#) G. Course Fee:

Courses indicating course fees will receive final approval
upon receipt of an APPROVED Request for Course
Related Miscellaneous Fee form.

H. Clearances: APPROVAL SIGNATURES:
To avoid course duplication, obtain clearance sig-
natures from potentially involved departments.

DEPARTMENT CHAIR DATE
COLLEGE/SCHOOL DEAN DATE
ASSOCIATE PROVOST DATE

Academic Affairs

Effective Date

Curriculum Committees Recommendations:
Approval D Disapproval D Approval D Disapproval D

COLLEGE/SCHOOL CURRICULUM COMMITTEE DATE UNIVERSITY CURRICULUM SUBCOMMITTEE DATE
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Basic Information:

1.

The proposed course will be:

(1) A major core requirement
2
3
4
5
6
7

[]

Required in an option within the major

An elective within the major

A service course required by another major or minor

A service course that may be elected by students in another major or minor

G.E. course

L]«
L]«
L]«
L]«
L]«
L]«

—_— — — — ~— ~—

2. If either (1) or (2) above is checked, will the proposed course result in a net increase of required units?
D Yes. What will be the net effect upon the total units required in the major?
No. What course will be deleted from the major or what other adjustment will be made in the major to keep
the total units unchanged?
3. If (4), (5), or (6) above is checked, what majors or minors are involved?
Have the departments responsible for the majors or minors listed above been consulted and involved in the planning of
the proposed course? D Yes D No
4, If the proposed course is to be an elective within the major or a general elective, does it represent a net increase in the
total department course listing?
D Yes D No. What course will be deleted?
5. If (7), indicate which phase: D Foundation
|| Breadth
| Integration
Resources/Needs:
1. How frequently will the new course be scheduled? Will additional staff be required?
If not, what adjustments in scheduling will be made to provide the necessary staffing?
2. Will the course require additional operating money beyond present levels of departmental support?
D Yes D No If yes, for what purpose?
3. WIill additional instructional equipment be required?

D Yes D No Ifyes, give type of equipment and estimated cost.
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Justification:

1. The proposed course will:
D (1) Stand alone as a single change in the major.
D (2) Be one of a number of changes now being proposed.
D (3) Be one of a number of changes which will be proposed in the future.

2. If either (2) or (3) above is checked, summarize the changes below.

3. How does the proposed course and other changes relate to the long-range plans for curriculum development in the
department and why is the proposed course needed at this time?

4.  Whatis the expected enrollment? What has the department done to ensure its expected enrollment?
(Please document, justify, or explain as appropriate.)

Attach the following:

1. Course syllabus
2. If not in the course syllabus, please address the following:
. Objectives of the course
. Principle areas or topics to be covered
. Ethnic, gender, and cultural perspectives
. Required text or representative texts that might be used; samples from reading list
. Grading procedures
Any special student assignments or any unique features of the proposed course
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