Discussion Boards 

The Discussion Board is a communication tool that can be used to enhance a course Web site. Conversations are grouped in threads that contain a main posting and all related replies. Each group may also have a private Discussion Board with forums available only to those users that are a part of the group. The Discussion Board Forum page is the first page accessed when the Discussion Board link is clicked from the Instructor Control Panel.

From Control Panel:
1. Click on Discussion Boards link in the Content Area and select the Course Title or Group where you want to add the Forum. 
2. Click on Forum button. 
3. Fill in the Title and Description fields.
4. Make the Forum Available when you are ready for user participation.
5. Select Forum Settings:
· Allow anonymous posts – If this feature is turned off users are identified by their username whenever they post a reply.
· Allow authors to remove own posts and Allow author to modify own published posts – Enabling these features gives the author control over content that they post. However, members are deterred from posting inappropriate content if these features are not allowed. 

· Allow file attachments – Enabling this will allow user to Browse and upload an Attachment to the Discussion Board.
· Allow member to create new threads – Enabling this will allow users to potentially start a new topic. Preventing users from starting threads may help focus posts on one particular topic.
· Allow member to subscribe to threads - Enabling this will allow users to receive an email alert when posts are updated or a user posts a reply.
· Allow members to rate posts – Users can respond to a post using a 5-star rating system for purposes of peer review.
· Force moderation of posts – Posts will appear the Moderation Queue for approval before they are published to the Forum.
· Grade – Grading options for Discussion Board participation may be enabled at the Forum or Thread Level. If this feature is enables a column will appear in the Gradebook.
6. Click Submit. 
From the Student View
Read/Respond to a Thread:
1. Click on the Discussion Board button, or the Discussion Boards link in the Communication section. 

2. Click on the Forum link. 

3. Open a Thread within the Forum.

4. Click on the Reply button. 

5. Enter a Subject and a Message. It may be possible to attach files to the post using the Attachment function.
6. Click Save to store a draft of the post or Click Submit to create the thread. The post will appear in the thread underneath the original post. 
7. Click Submit. 
Create a new Thread:
1. Click on the Discussion Board button, or the Discussion Boards link in the Communication section. 

2. Click on the Thread button. 

3. Enter a Subject and a Message.  

4. Attach a file if necessary.
5. Click Save to store a draft of the post or Click Submit to submit the post.
6. Click Submit. 
Questions and Answers: 

Q: How do I add a file to my Discussion Thread?
A: In the Reply area, there is an Option to Browse for an Attachment. Click on the Browse button and select your file. 
Note: File names should be accessible via cross platforms (works on Macs and PC's). All files should have a three letter file extension (such as .doc or .htm), which designates its file type. To prevent conflicts, file names should contain no spaces or special character except the underscore (_) and only one period before the file extension (ex: HomeWorkOne.doc).
